
Patent & Trademark Copy Order Form
Complete all information requested below. Return the completed form via one of the following:

                 Click here to email this form to: ptcs@uspto.gov      Items in RED Are Required!

FAX to: (703) 305-8759

US Mail to: U.S. Patent & Trademark Office
BOX 9 PTCS,
Washington, D.C. 20231

For further assistance, call (703) 305-8716.

CUSTOMER INFORMATION

Name: Company:
Street:
City: State/Province:
ZIP/Postal Code: Country:
Phone #: (         ) FAX #: (        )

PREFERRED DELIVERY METHOD (Select ONE Method ONLY)

FAX (U.S.A. delivery rates: $6.00/copy for overnight; $25.00/copy for 3 hour delivery. Foreign fax is
available. Call or e-mail to the PTCS.)
Fed Ex (cost varies by order size. Delivered to address given above)
U.S. Mail ($3.00/copy. Delivered to address given above)
PTO Box  (List Box #:________  Box delivery rates: $6.00/copy for 24 hr. delivery;

 all others $3.00/copy)

PAYMENT INFORMATION (Select ONE Method ONLY)

PTO Deposit Account Deposit Acct #:
Amount Authorized: $
Authorized Signature:

Check  or Money Order sent via mail in the
amount of $

Mail the Order Form and Check /Money Order
together . Allow 4 - 8 weeks for the mail.

VISA Amount: $
Mastercard Card #:

Exp. Date:
Provide Card Holder’s Name/Address if
different from Customer Information above Name:

Street:
City:
State:
Zip:
Country:



ORDER INFORMATION

List the patent and/or trademark numbers you are ordering, each with its appropriate prefix, in the
boxes below. All documents other than utility patents must have a prefix. The prefixes are:

Design Patent - DES Plant Patent - PP Reissue Patent - RE
Trademark - TM Utility Patent - Use No Prefix

OPTIONAL DELIVERY LOCATIONS

To request delivery to an address other than the one given in the Customer Information section,
provide delivery information below. For delivery to multiple locations, submit a separate purchase
order for each location.

Name: Company:
Street:
City: State/Province:
ZIP/Postal Code: Country:
Phone #: (         ) FAX #: (        )

Email Address -- REQUIRED FOR EMAIL ORDERS:
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