


How to file Director Review 
request in P-TACTS
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Step by step instructions

• Navigate to P-TACTS website and sign in
• Select the desired case hyperlink
• Select “Add” then “File a request for Director Review”
• Decide whether to make document publicly available, enter the appropriate 

Director Review request information, and select “Add to list”
• If Public is selected, confirm public availability by selecting “Yes, make it 

public”
• Review submission (confirm “Request for Director Review” is the paper type)
• Select “Submit”
• Confirm paper has been added to the case file
• Verify Director Review request is included in the following month’s 

spreadsheet
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Step 1: Navigate to ptacts.uspto.gov/ptacts/ui/home and sign in

https://ptacts.uspto.gov/ptacts/ui/home


5

Step 2: Select the desired case hyperlink



6

Step 3: Select “Add” then “File a request for Director Review”
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Step 4: Decide whether to make document publicly available, enter the 
appropriate Director Review request information, and select “Add to list”
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Step 5: If Public is selected, confirm public availability by selecting “Yes, 
make it public”
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Step 6: Review submission (confirm “Request for Director Review” is the 
paper type)
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Step 7: Select “Submit”
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Step 8: Confirm paper and document information has been added to 
the case file



12

Step 9: Verify Director Review request is included in the following 
month’s spreadsheet (for example, a Director Review request submitted 
anytime in January 2025, will appear on Director Review Requests 
Spreadsheet for February 2025)
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Still have questions?

• For questions about Director Review, please email:  
Director_PTABDecision_Review@uspto.gov

• For technical support for P-TACTS, please email:  
PTABP-TACTSAdmin@uspto.gov

mailto:Director_PTABDecision_Review@uspto.gov
mailto:PTABP-TACTSAdmin@uspto.gov
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