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Introduction

In April 2016, the USPTO released Financial Manager, its new online
fee payment management tool

In Financial Manager, USPTO customers can:
— Store and manage electronic payment methods online
— Assign user permissions, allowing others to access stored payment methods
— Generate and download custom transaction reports and monthly statements

Financial Manager's reporting features have replaced the previous
Financial Profile system

This document explains Financial Manager's report options; it is a
supplement to the Reporter section of the Financial Manager User
Guide



http://www.uspto.gov/financialmanager
http://www.uspto.gov/sites/default/files/documents/Financial Manager User Guide.pdf

Getting Started

To generate and download transaction reports for a payment
method stored in Financial Manager, you must have Reporter
permission for the payment method

— Additional information on user permissions is available in the Introduction to
Financial Manager User Permissions

To get Reporter permission for a stored payment method, you must:
1. Create a new uspto.gov account.

2. Have an Administrator of the payment method add you to the payment method
and assign you Reporter permissions. Instructions are available in the Financial
Manager User Guide.

3. Once you've been assigned Reporter permission for the payment method, you
can visit https://fees.uspto.gov, sign in (using your uspto.gov account
credentials), and start generating transaction reports in Financial Manager.



http://www.uspto.gov/sites/default/files/documents/Introduction to Financial Manager User Permissions.pdf
https://my.uspto.gov/
https://fees.uspto.gov/
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Understanding Report Fields

In Financial Manager, transaction information is grouped and
displayed in two levels:

— Transaction Summary
— Transaction Details

Report fields are available online and in downloadable reports

In Financial Manager, you can view Recent Transactions, Monthly
Statements, and Transaction Search Reports online at any time

— Monthly Statements and Transaction Search Reports may be downloaded in PDF,
Excel, and CSV file formats

— Report layouts vary between each format (Online, PDF, Excel, and CSV)



Transaction Summary Fields

Current Field

Date Posted

Transaction Reference

Number

Attorney Docket
Number

Status

Transaction ID

Type

Total Credit (+)/
Total Debit (-)

Total Payment (+)/
Total Refund (-)

Old Field

Accounting Date

Name/Number

Attorney Docket
Number

Transaction Search
Status

Sequence Number

Type

Sales Total

Sales Total

Description

The date on which your transaction was logged in USPTO systems. Transactions completed
after 1:45pm ET will likely post on the following business day.

The USPTO supplied identifier such as Patent Application Number, Patent Number,
Trademark Registration Number, Trademark Serial Number, etc. Transactions that include
fees with more than one Sale Item Reference Number will indicate that there are more
than one reference number associated with the transaction.

A reference text of up to 25 alphanumeric characters that many organizations use to label
transactions and reconcile accounts. This will only display in your report if the user entered
an Attorney Docket Number at the time of payment.

Describes the current standing of the transaction. For fee payments, the transaction status
will be either Processed or Cancelled.

A new unique ID that identifies each transaction made at the USPTO. It is comprised of:
Date-StorefrontID-TransactionSequenceNumber. Details on StorefrontIDs are included in
the Appendix.

Indicates whether the transaction was a payment, refund, withdrawal, replenishment, credit
to deposit account or credit from deposit account.

Total credit (+) indicates the amount of funds added to a deposit account in a transaction.
Total debit (-) indicates the amount of funds taken out of a deposit account, either for a
fee payment or a customer requested withdrawal.

Total payment (+) indicates the amount paid in a transaction using an EFT or credit/debit
card. Total refund (-) indicates the amount returned to an EFT or credit/debit card.



Transaction Detail Fields

Current Field

Sale Item Reference
Number

Sale ID

Fee Code

Quantity
Item Price

Item Total

Customer Name

Fee Code Description

Old Field

Name/Number

Sequence Number

Transaction Search
Status

Quantity
Item Total

Payment Amount

Not previously
offered

Description

Description

This is the USPTO supplied identifier, such as Patent Application Number, Patent Number,
Trademark Registration Number, Trademark Serial Number, etc.

A new unique ID that identifies each sale made at the USPTO. It is comprised of: Date-
StorefrontID-SaleSequenceNumber. Multiple sales within a transaction will have the same
Sale ID. Details on StorefrontIDs are included in the Appendix.

This is the four digit code associated with the type of fee paid. The full fee code schedule
with descriptions is available on the USPTO Fee Schedule page.

The number of times the fee code was paid within the transaction.
The price of the individual fee.

The total amount paid for the fee type.

The name of the Financial Manager user who completed the transaction. For fee payments,
this will only display if the Fee Payer signs in and pays using the "stored payment method"
option.

Provides details about the type of fee paid. In online reports, Fee Code Description displays
in a call out box when you hover over a fee code and is available in Excel and CSV
downloaded reports.


http://www.uspto.gov/learning-and-resources/fees-and-payment/uspto-fee-schedule
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Online Reports Overview

 Financial Manager reports are available as Financial Manager
Monthly Statements Or Transactlon Sea rCh Fees Self-Service Portal | Financial Manager » = Patent Maintenance Fees
Re p O rtS Payment Methods Payment Methods

Reports

My Payment

Maonthly Statements

* Monthly Statements will display all
transactions for the stored payment
method you select within a given month

Transaction Search

 Transaction Search Reports will allow you
to enter specific search criteria and display
transactions that meet your parameters



Monthly Statements

At the top of online monthly statements, Financial Manager describes overall
activity for that month. These include:

Date Range indicates what dates are included in
statement.

Total Credits* lists the total funds added to the
deposit account during the month as refunds or
replenishments.

Total Debits* lists the total funds removed from
the deposit account during the month as fee
payments or customer requested withdrawals.

Opening Balance** is the total funds available
at the beginning of the month. This is confirmed
on the fourth business day of the current month.

Closing Balance** is the total funds available at
the end of the month. This is populated on the
fourth business day of the following month.

Monthly Statement for|April 2016 -

DEPOSIT ACCOUNT - }409

IP Firm's Favorite DA

DATE RANGE TOTAL CREDITS TOTAL DEBITS

04/01/2016tc  $10,500.00 (58,155.00)
04/30/2016

OPENING BALANCE CLOSING BALANCE

$501,640.00

Select a filter

Export full statement: %% PDF Excel & csv

On this Monthly Statement, the closing
balance field is blank because the
report was generated before the fourth
business day of the following month.

You may choose to update the
transactions displayed by using the
Monthly Statement dropdown menu to
select a new month or applying a
filter to search for specific transactions
within the monthly statement.

*For EFT and credit/debit card monthly statements, the Total Credits field is replaced by Total
Payments. The Total Debits field is replaced by Total Refunds.

**These fields will only display on deposit account monthly statements, as Financial Manager does

not track balances for EFTs or credit/debit cards.
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Monthly Statements

Date Posted is the date on which your transaction was Online I\/Ionthly Statements dlsplay
logged. Transactions completed after 1:45pm ET will likely . )
post on the following business day. Transaction Su mmary fields by default.
y
Transaction Reference # is the USPTO supplied identifier
. . 04/29/2016 7950662 ARW?Z 200263US01 Processed 042916INTEFSWO000 005 Paymert
such as the Patent Application #, Patent #, Trademark '
Registration #’Trademark Serial #’ etc. This f|e|d will 04/29/2016 7804455 CU-SB72WWP Processed 042916INTEFSWO00 005 Payment
appear for Payments and Refunds Only ) 04/28/2016 Processed 042816SITFNMGR15245 Replenishment
.
04/26/2016 REPLEN PER BOSS' APP  Processed 042616STFNMGR11035... Replenishmert
Attorney Docket # is a reference text organizations use o
to label transactions. This will only display in your report os21/2016 Procemed  OmGSTRNNGROOL.  Wendraua
if the Fee Payer entered an Attorney DOCket Number at 04/18/2016 8288957 12345 Processed 041816INTMTFEEODOOO... Paymert
the time of payment.
A/‘ 04/01/2016 8387160 Processed 040116INTMTFEEODOOO... Payment
Status describes the current standing of the transaction. 1or1 60 0 page:
The most common are processed and cancelled.
A
To view Transaction Details, you can
Transaction ID is a new unique ID that identifies each click on the + symbol to expand the table.
transaction made at the USPTO. In EFS-Web, this displays You can also click on the Transaction ID
. . . hyperlink to be directed to the Refunds (-)."
on your receipt as the Confirmation Number. ) Transaction Details page for a transaction. '

Type: Indicates whether the transaction was a payment,
refund, withdrawal, or replenishment.

Total Credit (+)
/Total Debit (-)

53,300.00)

(51,650.00)

$500.00

$10,000.00

155.00)

(51,600.00)

(51,600.00)

For EFT and credit/debit card the “Total
Credit (+) / Total Debit (-)" field is
replaced by “Total Payments (+) / Total




Transaction Search Reports

In Financial Manager, you can enter criteria for
Transaction Summary and Detail fields to
generate a Transaction Search Report.

Payment Method*: You may choose to search for transactions within one
payment method or across all payment methods of the same type.

Date Range*: Transactions completed after 1:45pm ET will likely post on
the following business day — consider expanding your date range if you
have trouble finding a transaction.

y
Transaction Reference # or Sale Item Reference #:. Your USPTO
supplied identifier, such as Patent Application #, Patent #, Trademark
Registration #, Trademark Serial #, etc.

v

Customer Name: For payments, this is only available if the Fee Payer was
signed in and used the “Stored Payment Method" option to pay.

Attorney Docket #: This is only available if a Fee Payer entered an

Attorney Docket Number at the time of payment.

Financial Manager

Transaction Seseh

Repcrts ction Search Manthly Statements
quired felds *
Payment Method * IP Firm's Favorite DA - 703409 . .
e This example of the Transaction
I e S [ TS Search Report only includes
Payments made between
o Paymert : 4/01/2016 and 5/01/2016.

Transaction Reference & or
Sale Item Reference &

Transaction ID

Search fields will vary based on
Transaction Type. For example,
Transaction Reference # or Sale
Item Reference # is not
available for deposit account
withdrawals.

Transaction Amount

*Payment Method and Date Range are required to conduct a
Transaction Search.

12



Transaction Search Reports

At the top of online Transaction Search Reports, Financial Manager describes
the search criteria you entered for the transaction search.

Transaction Search Results @ Export full statement: | 12| PDF BE| Excel | | T csv This example of the Transaction Search Report only
includes Payments made between 4/01/2016 and
DEPOSIT ACCOUNT - 405 . . . .
s E e DA 5/01/2016 (as dictated by our search criteria), so it does not
IP Firm's Favorite list all of the transactions listed in the Monthly Statement.
DATE RANGE TYPE
04/01/2016te  Payment
05/01/2016 . . . .
To view Transaction Details, you may click on the +
: . symbol to expand the table. You may also click on the
Date Posted - Transaction Attorney Docket # Status Transaction 1D Type TDIE\C!EUI.[ i E] . . . H
Reference T Transaction ID hyperlink to be directed to the Transaction
04/29/2016 7950662 ARWZ 200269US01 Processed 042916INTEFSWD00 005 Payment (53,300.00) Detalls page
04/29/2016 7804455 CU-5872WWP Processed 042916INTEFSWD00 005 Payment (51,650.00)
For EFT and credit/debit card reports, the “Total Credit (+)
rocess 041B16INTMTFEEQO000... me X & H " g H u
04/18/2016 8288957 12345 P ed 1B16INTMTFEE Payment ($1,600.00) a / Total Deblt (_) fleld is replaced by Total Payments (+) /
04/01/2016 8387160 Processed 040116INTMTFEECD000... Payment (51,600.00) TOtaI Refunds (')‘”
e B For Transactions searches across All Deposit Accounts, the

Deposit Account # field lists the account # that was used
for each payment. Transaction Search reports across All
Credit/Debit Cards will display the last 4 digits of the
credit/debit card #. Transaction Search reports across All
EFTs will display the last three digits of the EFT #.
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Transaction Details

There are two ways to access Transaction Details online in Financial Manager:

Transaction Search Results @

DEPOSIT ACCOUNT - = 1409

IP Firm's Favorite DA

DATE RANGE

04/01/2016 to

05/01/2016

Date Posted

04/29/2016
04/29/2016
04/18/2016

04/01/2016

TYPE

Payment

Transaction
Reference #

7950662

7804455

8288957

8387160

Attorney Docket #

ARW?Z 200269US01

CU-SB72WWP

12345

Status

Processed

Processed

Processed

Processed

1ofl

Export full statement:

Transaction 1D

042916INTEFSWD00005

Go 10 page:

Type

Payment

Fayment

Payment

Payment

93 pDF

Excel

Total Credit (+)
/Total Debit (-)

53,300.00)
(51,650.00)
(51,600.00)

151,600.00)

&) csv

28

®

®

®

®

Click the + icon to expand a report table to
display Transaction Details. This option is
available online in Monthly Statements and
Transaction Search Reports. It may be applied to
the entire online report or individual transactions
within the report.

Click on a blue Transaction ID hyperlink to be
redirected to the Transaction Details page for a
specific transaction. This option is available
online in Recent Transactions, Monthly
Statements, and Transaction Search Reports.

14



Transaction Details - Payments

Sale Item Reference # is your USPTO supplied
identifier, such as Patent Application Number,
Trademark Registration Number, Trademark
Serial Number, etc.

Attorney Docket # is a reference text
organizations use to label transactions. This
will only display in your report if the Fee Payer
entered an Attorney Docket Number at the
time of payment.

A

A

Sale ID is a new unique ID comprised of Date-
StorefrontID-SaleSequenceNumber.

Fee Code corresponds to a description of the
fee paid. You can hover over the Fee Code
number to view the Fee Code Description.

Customer Name is the name of the Financial
Manager user that completed the transaction.

For payments, the Transactions Details
includes data for each fee within a transaction.

Transaction Details @

DEPOSIT ACCOUNT - 409

IP Firm's Favorite DA

TYPE DATE POSTED STATUS
04/29/2016

TRANSACTION ID
042916INTEFSW00000565703409

TOTALCREDIT (+) / TOTAL DEBIT {-)

Payment Processed ($1,650.00)

Sale Item Reference # “*  Artorney Docket # Status Sale ID Fee Code Qry Item Price Item Total Customer

7804455 CU-3872 WWP Processed 042916INTEFSWO00 00565 2551 1 $800.00 $800.00 Mark Trade

7804455 CU-3872 WWP Processed 042916INTEFSWO00 00565 2558 1 $850.00 $850.00 Mark Trade

For fee payments, Customer Name will
only display if the Fee Payer signs in and
pays using the “Stored Payment Method"
option.

For EFT and credit/debit card reports the
“Total Credit (+) / Total Debit (-)" field is
replaced by “Total Payments (+) / Total
Refunds (-)."

15



Transaction Details - Refunds

For Refunds, the Transaction Details page displays details about the refund and

the corresponding original payment.

TYPE DATE POSTED TRANSACTION
REFERENCE #

Refund 08/02/2016 201607110001149876

Original Payment Details @

Type + Date Pasted Status
Payment 07/11/2016 Processed
Sale Item Reference # *  Attomey Docket #

12325678 INTMTEAS 11/12/2014 05:26.
22222222 INTMTEAS 11/12/2014 05:46

STATUS TRANSACTION ID

Approved 50000032

Transaction 1D

071116INTMTEAS14441000

Status Sale ID
Processed 071116INTMTEASO0000018

Processed 071116INTMTEASO0000018

An sterisk (*) in the Sale ID column means that on item with that Saie I may have been poid for by more than one transaction.
Acaret (*)in the Sale ID column means that anly @ partial payment for an item with that sale I3 has been received by USPTO

TOTAL PAYMENT (+) /
TOTAL REFUND ()

($100.00)
Fee Code aty
751 1
o5 2

Total Payment (+) f Refund (-)

$300.00

Item Price ItemTotal  Customer

$100.00 5100.00

$100.00 $200.00

Your refund is tied to your original payment transaction, not a specific fee code within the
transaction. In cases of overpayments or when funds from the original payment are reapplied
to a new sale transaction, the refunded amount may not match the Item Total listed in the

original transaction.

=]

Status: The most common refund

statuses are Approved and Cancelled. For
other statuses, you can hover over the

status to view details. For additional
information about your refund status, you
may contact the USPTO Contact Center. y

Transaction ID: You can use this ID to
communicate with the USPTO about your
refund. It is the fastest way for our
representatives to look up information
about your refund.

This example shows a refund applied to an EFT or
credit/debit card. For deposit accounts, the “Total
Payments (+) / Total Refunds (-)" field is replaced by
“Total Credit (+) / Total Debit (-)."

16



Funds Management Details

Deposit Account Funds Managers may initiate replenishments and withdrawals
for a deposit account in Financial Manager. Transaction Details for these
transactions display differently from payments and refunds.

Transaction Details @

DEPOSIT ACCOUNT - 703409

IP Firm's Favorite DA

TYPE DATE POSTED STATUS TRANSACTION 1D TOTAL CREDIT (+) / TOTAL DEBIT (-}
Replenishment 04/26/2016 Processed 042616STFNMGR11035300 $10,000.00
These funds were replenished from EFT #*¥¥ %%, 432,

Transaction Details @

DEPOSIT ACCOUNT - 800643

IP Firm's Favorite DA

TYPE DATE POSTED STATUS TRANSACTIONID  TOTAL CREDIT (+} / TOTAL DEBIT (-}
Withdrawal 04/11/2016 Approved 500319 ($130.00)

These funds were withdrawn by Mark Trade. These funds were withdrawn to EFT **¥*¥3432,

For replenishments, the transaction details page will indicate
the replenishment source (EFT/wire transfer, another deposit
account, or check).

For withdrawals, the transaction details page will indicate the
name of the customer who requested the withdrawal and how
these funds were returned (EFT or check). Withdrawal checks will
be sent to the correspondence address on file in Financial
Manager.

17
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Exports Overview

All Financial Manager reports, except Recent Activity,
are available for instant download

Reports may be downloaded in any of the following
file formats:  @eor | Bece | =

Each file format displays information slightly differently

— The PDF version provides the most transaction information and
displays summary and detail information in one view

— The Excel and CSV versions are useful for data analysis and
uploading into your organization’s databases

19



Downloaded Reports: PDF

At the top of the PDF is a description of the payment method and the report.

®

Monthly Statement for April 2016

IP Firm's Favorite DA

United States Patent and Trademark Office
Office of the Chief Financial Officer

Mark Trade

Wir. Mark Trade
1234 Trademark Way
Anytown, VA 54321

04/01/2016 - 04/30/2016 $10,500.00 ($8.155.00)
Date Posted Transaction Attorney Docket # Status. Transaction ID Type Total Credit (+) / Dabit () Balance
Reference #
Opening Balance on 04/01/2016 $501,640.00
04/01/2016 8387160 Processed  040116INTMTFEE00000005703409 Payment ($1,600.00) $500,040.00
Sale Item Attorney Dockat # Status. Sale ID Fea Code ltem Price Quantity Item Total ‘Customer
Referance ¥
8387160 Processed 040116INTMTFEEQ0000005 1551 $1,600.00 1 $1,600.00 Mark Trade
04182016 8288957 12345 Processed  041816INTMTFEEQ0000010703409 Payment ($1,600.00) $488,440.00
Sale Item Attorney Dockat # Status. Sala ID Fea Code Item Price Quantity Item Total Customer
Referance ¥
8288957 12345 Processed 041816INTMTFEEQ0000010 1551 $1,600.00 1 $1,600.00 Mark Trade
0412112016 Processed  042116S( ($5.00) $488,435.00
These funds were withdrawn to DA 703408 .
04/26/2018 REPLEN PER BOSS' Processed  042616SITFNMGR11035300 Replenishment §10,000.00 $508,435.00
APPROVAL
These funds were replenished from EFT ******432
04/28/2016 Processed  042B16SITFNMGR15245200 Replenishment $500.00 $508,935.00
These funds were replenished from EFT *****432 .
0412912018 7804455 CU-5872 WWP Processed  042916INTEFSWO0000565703409 Payment ($1.650.00) $507,285.00
Sale Item Attorney Dockat # Status. Sale ID Fee Code ltem Price Quantity Item Total Customer
Referance #
7804455 CU-5872 WWP Processed  042916INTEFSWO0000565 2551 $800.00 1 $800.00 Mark Trade
7804455 (CU-5872 WWP Processed  042916INTEFSWO0000565 2558 $850.00 1 $850.00 Mark Trade
e ID column means that an item with that Sale n paid fou P.0. Box 1450

umn means that only a partial payment for

Downloaded: 08/03/2016 11:51:31 EDT

Alexandria, VA 22313-1450

www.uspto.gov

Page 1 0f 2

The report type (Monthly Statement or
Transaction Search) is listed in red.

Payment method identifier and nickname* are
provided below the report type.

The Date Range will display the Reporting Period
(for monthly statements) or selected date range
(for transaction search reports).

Account Holder Name* and Correspondence
Address* or Billing Address* is provided in black,
to the right.

The Total Credits and Total Debits fields will only
display in deposit account monthly statements.

*These fields will not display when performing a transaction search by
all payment methods of the same type.
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Downloaded Reports: PDF

PDF downloaded reports display transaction summary and transaction detail
information in one cumulative table.

Date Posted  Transaction Attorney Docket # Status Transaction ID Type Total Credit (+) / Debit (-) Balance
Reference #
Opening Balance on 04/01/2016 $501,640.00
04/01/2016 8387160 Processed  D4D116INTMTFEEQOD0000ST03409  Payment (51,600.00) $500,040.00
Sale tom Attorney Docket # Status Sale ID FeaCode Itom Price Quantity Item Total Customer
Reference #
8387160 Processed  04011BINTMTFEEDD000005 1551 $1.600.00 1 $1,600.00 Mark Trade
0411812016 8288057 12345 Processed  D41B1GINTMTFEEOODO0010703409  Payment (51,600.00) $498,440.00
Sale tom Attorney Docket # Status Sale ID FeaCode Itom Price Quantity Item Total Customer
Reference #
8288957 12345 Processed  04181BINTMTFEEDD000D10 1551 $1.600.00 1 $1,600.00 Mark Trade
0412112016 Processed  04211BSITFNMGRD0001646 Withdrawal (s5.00) $498,435.00
These funds were withdrawn to DA 703409 .
04/26/2018 REPLEN PER BOSS' Processed  D42616SITFNMGR11035300 Replenishmert $10,000.00 $508,435.00
ROVAL
These funds were replenished from EFT =432 _
04/2812016 Processed  D42816SITFNMGR15245200 Replenishmert $500.00 $508,935.00
These funds were replenished from EFT *****432
042912018 7804455 CU-5872 WWP Processed  D42916INTEFSWODO0DSE5703409 Payment (51,650.00) $507.285.00
Sale tem Attorney Docket # Status Sale ID FeaCode Item Price Quantity Item Total Customer
Reference #
7804455 CU-5872 WWP Frocessed  04291BINTEFSWIOD00S65 2551 $800.00 1 $800.00 Mark Trade
7804455 CU-5872 WWP Processed  04291BINTEFSWWI0000565 2558 $850.00 1 $850.00 Mark Trade
P.O. Box 1450
Alexandria, VA 22313-1450
W spto.gov
Downloaded: 07/25/2016 21:34:15 EDT Page 102
DatePosted  Transaction Attorney Docket # Status Transaction ID Type Total Credit (+) / Debit (- Balance
Reference #
041292018 7950662 ARWZ 2002680501 Processed  042916INTEFSWDO0D0544703409 Payment (53,300.00) $503,985.00
Sale tem Attorney Docket # Status Sale ID FeaCode ltem Price Quantity ltem Total Customer
Reference #
7950662 ARWZ 2002691501 Processed  D4291GINTEFSWO0000544 1551 $1.600.00 1 $1.600.00 Mark Trade
7950652 ARWZ 2002691501 Processed  D4201GINTEFSWO0000544 1558 $1.700.00 1 §1.700.00 Mark Trade
Clozing Balance on 04/30/2016 $503,985.00

Downloaded: 07/26/2016 10:53:05 EDT

P.0. Box 1450

Alexandria, VA 22313-1450

WWW_USPID.gOV

Page 2 of 2

Transaction Summary fields are listed in each white row.
Transaction Detail fields are listed below summary data
for the respective transaction and are highlighted in gray.

v

The Balance field provides a running balance for deposit
accounts in the last column of the transaction summary.
This is only available in deposit account monthly
statements.

The Date Downloaded displays at the bottom of every
page in the PDF.

PDF downloaded reports are
the only downloaded reports
that provide details for
deposit account withdrawals
and replenishments.

On this report, the Closing
Balance is available because
the statement was generated
after the fourth business day
of the following month.

21



Downloaded Reports: Excel

At the top each tab in an Excel downloaded report is a description of the

payment method and th

United States Patent and Trademark Office
RS ——

Monthly Statement for April 2016
IP F\rm‘_s _Favnme DA - 409

| Transaction details are on the second tab

Deposit Account

WMark Trade

Reporting Period Total Credits Total Debits
B4/D172016 through $10,500.00 58,155.00
4302015

Monthly Transactions Summary

Transaction Reference #  Attorney Docket # Transaction ID

Opening Balance on 041012015

e report.

Total Credit [+) / Debit () alance  Check# Customer
Name

0412015 8387160 Processed  DADTIGINTMTFEEO0000005703409  Fayment $1,600.00 MarkTrade
04n1B82016 ‘280957 12345 Processed. 041816INTMTFEED0000010703409 Payment (31,6 0) X Mark Trade
042172016 Processed 42118SITFNMGRO000 1645 Witharawal $500) $498.43500
4262016 REPLEN PER BOSS' APPROVAL Processed 11035300 $10,00000 S508.435.00
0422015 Procssssd  D42E1GSTFNMGR15245200 Replenishment 550000 550893500
04202016 7804455 CU-5672 WWP Processed 042016INTEFSWO0000585703400 Payment (31.650.00) $507.285.00 Mark Trade
04202016 980882 ARWZ 2002880501 Processed  D4201SINTEFSWD000D544703400  Payment 3330000] $503.385,00 Mark Trade

Closing Balance on 0413012016

Transactions Summary | Transactions Details #

The first tab in the Excel workbook
contains Transaction Summary data.
The second tab in the Excel workbook
contains Transaction Details data for
payments only.

Note: Correspondence Address or
Billing Address for the payment
method does not display in the Excel
download

The report type (Monthly Statement or Transaction
Search) is listed in red.

Payment method identifier and nickname* are
provided in blue, below the report type.

Date Downloaded is displayed in gray, under the
payment method nickname and identifier.

Payment Method Type* (deposit account, EFT, or
credit/debit card) is listed in black.

Account Holder Name?* is listed in black, below the
payment method type.

*These fields will not display when performing a transaction search by all
payment methods of the same type.



Downloaded Reports: Excel

The first tab in the Excel workbook contains Transaction Summary data.

Opening Balance displays in the first row of a
deposit account monthly statement. This is posted

@ nited States Patent and Trademark Offce on the fourth business day of the current month. )
Monthly Statement for April 2016
e Fee payments are listed in red as debits (-) against
s e your deposit account in deposit account reports.
e Fee payments are listed in black as payments (+) to
i v ke the USPTO in EFT and credit/debit card reports.
Monthly Transactions Summary
e ST : S E——— _ Refunds are listed in black as replenishments (+) to
BE W DRSS R S EE == 1 your deposit account in deposit account reports.
s e—— e o S I e e Refunds are listed in red as refunds (-) from the
USPTO in EFT and credit/debit card reports.
' ‘ . Asin all Financial Manager reports The Bglance field_provides a running balance for
Customer Name will only display if Attorney Docket Number will oniy deposit accounts in the last column of the
the Fee Payer signs in and pays using display if the user provided one at the transaction summary. This is only available in deposit
the “stored payment method" option. time of payment. account monthly statements.
V.

Note: Alternating gray and white row color does not have any significance in the Excel downloaded reports.



Downloaded Reports: Excel

The second tab of Excel downloaded reports displays transaction details for

payments only.
Sale Item Reference # is your USPTO supplied identifier,
such as Patent Application Number, Patent Number,
Trademark Registration Number, Trademark Serial

United States Patent and Trademark Office N um b er, etc.

e the (e ihancis) fer

F
Monthly Statement for April 2016
[P Fimm's Favorte DA-409 Reference #, Transaction ID and Attorney Docket #

et o fields can help you align each sale item with an overall
transaction in the Transaction Summary tab.

Reporting Period Total Credits Total Debits
04/0112016 through §10,500.00 (88,155.00
0413012016 F

Monthly Transactions Details (Payments Only) Fee Code Description describes the type of fee pald J

An asterisk (%) in the Sale D column means that an item with that Sale 1D may have been paid for by mare than one transaction.
Acaret (") in the Sale ID column means that only a partial payment for an item with that sale ID has been recsived by USPTO.

Date Posted Reference # Attorney Docket # Status Transaction ID Sale ID Fee Code Fee Code Description Item Price Quantity Item Total Customer Name
04/0112016 2387160 Processed 040116INTMTFEEO0000005703400  040116INTMTFEE00000005 1551 MAINTENANCE FEE DUE AT 35 YEARS §1,600.00 1 §1,600.00 MarkTrade
0471812018 3288087 12245 Processed 041816INTMTFEEO0000010703400  041216INTMTFEEN0000010 1581 MAINTENANCE FEE DUE AT 35 YEARS §1,600.00 1 §1,600.00 MarkTrade
0412912016 "7804455 CU-5872 WWP Processed 0429 03409 0429718INT 2561 MAINTENANCE FEE DUE AT 3.5 YEARS $800.00 1 $800.00 MarkTrade
0472912016 7950862 ARWZ 2002890US01  Processed 042916INTEFSIW00000544703409 042016INTEFSW00000544  "1588 PETITION FOR THE DELAYED PAYMENT OF THE FEE FOR MAINTAINING A PATENT IN FORCE $1,700.00 1 §1,700.00 MarkTrade
0412912016 7804455 CU-5872 WWP Processed 0429 034 0429718INT 2568 PETITION FOR THE DELAYED PAYMENT OF THE FEE FOR MAINTAINING A PATENT IN FORCE $850.00 1 $850.00 MarkTrade
0472012018 7950862 ARWZ 2002890US01  Processed 042916INTEFSIV00000544702409 042016INTEFSWO0000544  "1581 MAINTENANCE FEE DUE AT 3.5 YEARS $1,600.00 1 §1,600.00 MarkTrade

For details about withdrawals and replenishments, you can
download your report as a PDF. For details about refunds, you can
view information about the original payment transaction online.

Transactions Summary | Transactions Details (O] . |




Downloaded Reports:

downloaded reports display transaction summary and transaction detail
information on one tab, but in two tables. The top of the CSV describes the

payment method and the report.

United State= Patert and Trademark Office
Office of the Chisf Financial Officer
Date Downloaded: 0726/2016 11:28:58 EDT

Morthly Statement for April 2016
DEPOSIT ACCOUNT - 703403
Account Holder Hame: Mark Trade

Nickname: IP Firm's Favorite DA

Total Credits Total Debits
#10,500.00

Feporting Period
OHONWZ016 to OHI0IZ0T6 (#8,155.00)
Manthly Transactions Summary
Date Pasted

Opening Balance on 040112015

Transaction Feference # | Attarney Oocket # Status Transaction [0

HNZO1E 8357160 Processed | 040MENTMTFEEOOD00005 703403
4182016 5288357 12345 Proceszed  041816INTMTFEEOOODOOIOTOS403
H2N2016 Processed 042116SITFMMGRO0001G46
HZEIZ016 REFLEN PERB033' APPRC Processed | 042616SITFMMGRTI035300
HZEIZO1E Processed 042318SITFMMGR1S245200
$123/2016 7804455 CL-5872 wie/P Proceszed 042316INTEFS\WO00005E5 703403
42312016 TIS0E62| ARWZ 2002690501 Processed | 042316INTEF SwO0000544 703403

Closing Balance on 043012016

Menthly Trans actions Details (Payments Orly)

Date Posted Sale lkem Reference # Arorney Docket # Status Transaction |0
4z01E 8387160 Processed 040MBINTMTFEEDOOODO0STO3403

4182076 82883957 12345 Proceszed | 041816INTMTFEEOODOOOMOTO3403
H2012016 TE04455 CU-5872 WWP Processed 042316INTEFS\WO0000SE5703403
HZIZ0ME TIS0E6Z | ARWE Z00263LIS0T Processed 04ZF1BINTEFSWO0000544 703403
232016 7804455 CL-5872 YWie/P Proceszed 042316INTEFS\W00000565T03403
232016 TISOBEZ2 ARWE 2002690501 Processed 042316INTEF SwO0000544 703409

An asteri an one tran

Acaret wed by L

If your stored payment method does not
have a Nickname in Financial Manager,

the Nickname listed will be the payment
method type and identifier.

In this example,

Type

Payment
Payment
“wfithdrawal
Replenishment
Replenishment
Payment
Payment

Sale D

040TI6INTMTFEEDOOO000S
041316IMTMTFEEODDOOOT0
042316INTEF Sw/00000565
04231BINTEF S/00000544
042316INTEF S/ 00000565
042316INTEF St/00000544

Total Credit (+] ! Debit -]
$501,640.00
[#1.600.000

(#1.600.00)

[#5.00)

#10,000.00

$500.00

[#1.650.00)

[#3,300.00)
$503.955.00

FeeCade
15511
18511
2558 |
15511
25511
1958 1

the report was

downloaded before the end of the
month, therefore the Reporting Period
does not include the entire month.

Date Downloaded indicates the date and
time the report was downloaded from
Financial Manager

The report type (Monthly Statement or
Transaction Search) is listed below the Date
Downloaded. For Monthly Statements, the
statement month is also included.

The payment method identifier and
nickname* are listed below the report type.

Reporting Period (for monthly statements)
or Transaction Search Criteria (for
transaction search reports) are below the
Nickname.

*This field will not display when performing a transaction search
by all payment methods of the same type.
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Downloaded Reports:

On downloaded reports, Transaction Summary information is provided
below the report summary.

United States Patent and Trademark Office
Office of the Chief Financial Officer
Date Downloaded: 0T/26/2016 11:28:58 EOT

Marithly Statement for April 2016
DOEPOSIT ACCOUNT - 703403
Aecount Holder Mame: Mark Trade

Mickname: IP Firm's Favarite DA

Reporting Period Total Credits Tatal Debits
040112076 to 043012016 #10,500.00 [%8,155.00)

Monthly Transactions Summary

Date Posted Transaction Reference #  Attorney Docket # Status Transaction 10 Tupe Total Credit [+1{ Debit[-) Balance Check#  Customer Mame
Opening Balance on 0H0NZ0ME #501,640.00
42016 8387160 Proceszed 040TIEINTMTFEEODDOOONSTO3403  Payment [#1.600.00) $500,040.00 Mark Trade
48iz016 8288357 12345 Processed 041816INTMTFEEQDOODOIO703403  Payment (#1,600.00) #438,440.00 Mark Trade
H22016 Processed 0421165ITFNMGROO0OIGAE ‘whithdraw al [#5.000 #438.435.00
HZGIZ016 REPLEMPERBOSS APPROVAL Processed 042615SITFNMGRNOZS300 Replenishment #10,000.00 #308.435.00
HEZSIZ0ME Proceszed 04251BSITFNMGRISZ4S200 Replenishment $500.00 #508,335.00
HZI2016 7804455 CU-5872 WP Proceszed D4231BINTEFSWODDO0SESTO3403  Payment [#71,650.00) #507.285.00 Mark Trade
HZIZ016 7350862 ARWEZ 2002630501 Processed D4231BINTEFSWOD000S44 703403 Payment (#3,300.000 #503,355.00 Mark Trade
Closing Balance on 04/3082016 #503,355.00
Monthly Tranzactions Details (Payments Only)
Date Posted Sale lterm Reference # Attorney Dacket # Status Transaction [0 Sale D Fee Cade Fee Cade Description Item Price  Cuantity Itern Tatal | Customer Mame
H1HZ01E 8387160 Proceszed O4011GINTMTFEEODODOODSTO3403  040TIBINTMTFEEDOOOOODS 1551 MAINTENAMCE FEE DUE AT3.5YEARS  #1,600.00 1 #1.600.00 | Mark Trade
41812016 8288357 12345 Processed 041816IMTMTFEEOOOODOIO703403 | 041816INTMTFEEODOOOO10 1551 MAINTENAMCE FEEDUE AT3.5YEARS  41,600.00 1 #1.600.00 | Mark Trade
HZIZ016 TE04455 CU-5872 WP Processed 04231BINTEFSWODDO0SE5T03403 | 042316INTEF S\00000565 2558 PETITION FOR THE DELAYED PAYMENTC  $550.00 1 #850.00 Mark Trade
H22016 TIC0E62 ARWE 2002690501 Processed D42316INTEFSWODD00544 703403 042316INTEFS\/00000544 1551 MAINTENAMCE FEEDUE AT3.5YEARS  41,600.00 1 #1.600.00 Mark Trade
HZI2016 7804455 CU-5872 WP Processed D4231BINTEFSWODDO0DSESYO3403  0423T6IMNTEF S\00000565 2551 MAINTENAMCE FEE DUE AT 3.5YEARS $800.00 1 #800.00 Mark Trade
HEZIZ01E TIS0BEZ ARWZ 2002630501 Proceszed D4Z31BINTEFSWODD00S44 703403 042316INTEF SWw/00000544 1558 PETITION FOR THE DELAYED PAYMENT C 41,700.00 1 #1.700.00  Mark Trade
sy more thar
. . . . porec . ! a
Opening Balance is provided in the Transaction ID can be used to match The Balance column provides a
second row of the transaction overall transactions to individual fee running deposit account balance after
summary table for deposit account payments in the Transaction Details list each payment. The running balance is
monthly statements. This is posted on below. only available on deposit account

the fourth day of the current month. monthly statements.



Downloaded Reports:

On

the Transaction Summary information for payments only.

United States Patent and Trademark Office
Office of the Chief Financial Dificer
Date Downleaded: 0T126/2016 11:28: 56 EDT

Marthly Statement for April 2076

DEPOSIT ACCOUMT - 703403
Account Holder Mame: Mark Trade
Nickname: IP Firm's Favorite DA

ReportingPeriod
04101201 to D4/302076

Monthly Transactions Summary
Date Posted
Opening Balance on 0HOW2016
2016
4182016
U206
HZE/2016
252016
22016
22016
Closing Balance on 04!30i2016

Marihly Transactions Details (Paymenits Onlyl
Date Posted

42016

411BI2016

412502016

412302016

412302016

412302016

Total Credits. Total Debits
$10.500.00

Transaction Reference #  Atomey Docket #

B367I60
BZBEI5T

($8,155.00)

12345

REPLEN PERBOSS' APPROVAL

TE04455 CU-58T2 WP
TA50662 ARWEZ 20025630501

Sale hem Reference # Aworney Docket #
8387160

5286357

Ta04455 CL-5872 WP
TISO662 ARWZ 2002650501
TAO4455 CL-SE72WWP
TISOBEZ ARWZ 2002630501

12345

Status

Processed
Processed
Proceszed
Proceszed
Proceszed
Processed
Progessed

Statuz

Processed
Processed
Processed
Processed
Proceszed
Proceszed

Transaction D

040TBINTMTFEEONOO000S 703403
O41BIBINTMTFEEODOOOOO 703403
042 TIBSITFMMGROOO016DE
04ZE1BSITFNMGRTI03S300
0428165 TFNMGR15245200
04231GINTEF SW00000565 703403
04231GINTEF 500000544 703403

Transzction ID

040TIEINTMTFEEODDDOD0S 703403
041516INTMTFEEOODOOMMOTO3403
042316INTEF S'W00000565703403
042316INTEF S 0000054 4 703403
04Z31BINTEF SWOO0000SES 703403
04ZI1EINTEF Sw0000054 4 703403

Ain asterisk [*]inthe Sale ID calumn me.ans that an tem with that Sale [0 may havs besn paid for by mare than ane transactin.
A caret [ inthe Sale 10 salumn means that anly 2 partial payment far an iem with that sale ID has been received by ISPTO

In this example, the deposit account closing
balance was available because the monthly

statement was generated after the fourth
business day of the following month.

Tupe

Papment
Paument
“wlithdrawal
Replenizhment
Replenizhment
Payment
Payment

SalelD

40T1EINTMTFEEDDOO000S
041516INTMTFEEDDOOOD 10
042316INTEF Sh/00000565
D4231BINTEF St/ 00000544
D4231BINTEF St/ 00000565
D4ZFIBINTEF St/ 00000544

Total Credit (+]{ Debit (-] Balance

4501,640.00
1#1,600.00)

1$1,600.00)

($5.00)

#10,000.00

#500.00

(31,650.00]1

(3,300,001
4503,985.00

FeeCode Fee Code Description

downloaded reports, Transaction Detail information is provided below

Scroll down to the bottom of your Transaction Summary

table to see your Transaction Details table.

For details about withdrawals and replenishments, you
can download your report as a PDF. For details about
refunds, you can view information about the original

payment transaction online.

1551 MAINTEMANCE FEE DUE AT 3.SYEARS
1551 MAINTERANCE FEE DUE AT 3.5YEARS

2558 PETITION FOR THE DELAYED PAYMENT OF THE FEE FOR MAINTAIMING & PATEMT IN FORCE

1551 MAINTEMANCE FEE OUE AT3 5YEARS
2551 MAINTEMARNCE FEE OUE AT 3 5YEARS

1558 PETITION FOR THE DELAYED PAYMENT OF THE FEE FOR MAINTAIMING A PATENT IN FORCE

Transaction ID can be used to

match overall transactions to
individual fee payments in the
Transaction Summary table.

kem Price | Guartiy

#1,600.00
#1,600.00
$850.00
41.600.00
#800.00
#1,700.00

Irerm Toral
#1,600.00
#1,600.00

850,00
#1,600.00

#800.00
#1,700.00

Customer Name
Mark Trade
IMark Trade
Mark Trade
Mark Trade
Mark Trade
Mark Trade

The Fee Code Description
column provides details about
the type of fee paid.
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Financial Manager Reports

HELPFUL HINTS



Helpful Hints

» Transaction Reference #/Sale Item Reference # is your USPTO supplied identifier, such as Patent Application Number, Patent
Number, Trademark Registration Number, Trademark Serial Number, etc.

= Attorney Docket # is available in your report only if the user entered it at the time of payment.
= Customer Name is available in your report only if the Fee Payer was signed in and used the “Stored Payment Method" option to pay.
* Running Balance for your deposit accounts are available in all downloaded monthly statements (PDF, Excel, and CSV).

» Transaction details for deposit account replenishments and withdrawals are available online and in PDF downloaded reports.
Transaction details for refunds are available online.

Report Fields

» Deposit Account #/Card Last 4/EFT Last 3 appears when performing a Transaction Search across all payment methods of the same
type to indicate which payment was used for each transaction.

= Date Posted may be impacted by the time you complete the transaction. Transactions completed after 1:45pm ET will likely post on
the following business day. Consider expanding your search dates if you have trouble finding your transaction.

= Transactions generally process and post within one hour. However, users may at times experience delays in the processing and
posting of transactions on Financial Manager reports since the USPTO is transitioning to a new fee processing system. Delays may be
more noticeable during month-end closing.

= Recent transactions may be reflected in your deposit account balance before they are reflected in reports.
= After storing a payment method in Financial Manager, transactions may take up to an hour to display.

= Financial Manager maintains and provides records for transactions completed within the last eight years.

Date / Time Posted

= The deposit account Closing Balance will be available on Monthly Statements starting on the fourth business day of the following
reporting month.
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Financial Manager Reports Handbook

APPENDIX



Storefront IDs

In Financial Manager, Transaction IDs and Sale IDs include a Storefront ID, which
can help you identify the USPTO storefront in which a transaction was initiated

Storefront ID Storefront Name

INTFNMGR Financial Manager

INTEFSW EFS-Web

INTMTFEE Patent Maintenance Fees Storefront
INTTEAS TEAS

INTMTEAS TEASI

INTESTTA ESTTA

INTETAS ETAS

INTOEMS OEMS

INTPRPS PRPS



Financial Manager Reports Handbook

CONTACT US



Contact Us

Contact the USPTO Contact Center, for assistance using Financial Manager, the
Patent Maintenance Fees Storefront, or the new USPTO payment page:

— (800) 786-9199 (toll-free) (select option 3, then option 4)

— (571) 272-1000 (local)

— (800) 877-8339 (TTY)

— FeesHelp@uspto.gov

You can also submit comments or suggestions to the Fee Processing Next
Generation Team:
— FPNG@uspto.gov



http://www.uspto.gov/learning-and-resources/support-centers/uspto-contact-center-ucc
mailto:FeesHelp@uspto.gov
mailto:FPNG@uspto.gov



