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PDF files that contain multiple documents must be separately indexed to be labeled properly. For example, a
patent application PDF file may contain a specification, claims, abstract, and drawings that should be listed as
separate documents in the USPTO system. Enter the page ranges for each section so that the documents are
properly displayed in the systems. Amendments should be separated as well.

Attach Documents page: in Figure 1 Select “Yes” for “Does your PDF file contain multiple documents?”

Please Read
Announcements

|Attach D
|A submission has net been filed officially at the USPTO until the e-filer executes the Submit function and the documents are received at the USPTO Eastern Time. The Acknowledgement Receipt is evidence of this submission.

[pocuments Not permitted Via EFS-WEB: Documents/Submissions not permitted to be filed using EFS-WEB include: (1) District court complaints or notices of appeals to the Federal Circuit; (2) Third Party Papers in patent applications such as
[Protest under 37 CFR 1.291; (3) Assignment documents under 35 U.5.C. 261. See more information and complete list of documents not permitted.

[This is the application data associated with your filing. If any information is incorrect, please edit the lication Data
Title of Invention New Application

First Named Inventor John Doe

Customer Number or John Doe

Correspondence Address 123 Main St

Eiled By, Lisa Stevens

Attorney Docket Number

Utility under 35 USC 111(a)

Files to be Submitted @ category @ Document Description @@
1 [ Choose File | No file chosen View All Categories v v
Does your PDF file contain multiple documents?

TR

Please Upload & Validate before Review

Figure 1

Selecting “Yes” will show 2 lines for the documents. And when button “Add Document” is selected another line
is added for a document to be identified as shown in Figure 2

Files to be Submitted @ . Category @ Document Description @ R
Does your PDF file contain multiple documents? ®@yes  Omo
Category Description Page Start Page End
Application Part v | Specification v [x ] B |
Application Part ~|[Claims. ~| [10 | [12 |
Application Part > v [ | [ | |

Add Document

|Users are advised not to submit credit card payment form PTO-2038 via EFS-Web. of the credit card payment form via EFS-Web may result in the form being included among the patent or trademark records open for public inspection. Users choosing to

3y, with 2 credit card should instead utilize the on-line payment method available through EFS-Web.
TRAkEY Upload & Validate
Please Upload & Validate before Review

Figure 2

After you have added all the documents needed, you can “Upload & Validate” your document; see Figure 3
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[Application part v | [Specification ~] [1 ] [o ]
[Application Part ~|[Claims v] [10 ] [12 ]
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At this point you can either, add additional sections of documents by clicking “Add Document”, additional
documents by clicking “Add File” or “Upload & Validate” these documents.

REMEMBER! For new submissions, there must be at least one attachment other than the EFS-Web generated
fee sheet.

TIP! You are limited to 60 documents per submission at 25MB per file. (or 60 lines if multi-doc included)

WARNING! If you file a new submission and do not include a PDF file with a document description of
“specification”, it could result in a delay in processing of your submission



