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     July 7, 2016 

6 Upload Documents 

6.1 Dashboard 
This section applies to all filing parties. 

 

1.  Once you have logged in to PTAB E2E you will be taken to your dashboard (see Fig 1 below). 

  

 
 

 

2.  Select “My Docket” located on the top dashboard ribbon (see Fig 2 below). 

  

 
 

 

  

Figure 1. Dashboard 

Figure 2. Dashboard Ribbon 
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6.2 My Docket 
 

1.  Select “My Docket” “View My docket” 

2.  You will be taken to the “My Docket” page 

3.  Click on the AIA Review number hyperlink to access document tab (see Fig 3 below) 

 

 

 

4. The AIA Review will open in a new tab (see Fig 4 below). 

 

  

Figure 3. My Docket 

Figure 4. AIA Review New Window 
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6.3 AIA Review 
 

1. Click on the “pencil icon” next to the Documents  to open the “Add/Edit Documents” 

dialog box (see Fig 5). 

 

 

6.4 Add/Edit Documents 
 

1.  “Add/Edit Documents” will open the Petition Documents dialog box (see Fig 6). 

 

 

 

 

 

 

 

Figure 5. AIA Review 
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2.  Select one of the following from the dropdown (Paper or Exhibits) 

3.  Select one of the following from the dropdown (Corrected Petition, Declaration, Petition, Power of 

Attorney, Refund Request) from dropdown 

4.  Type your Document Name 

5.  Select “Choose File” to attach your document from your computer. 

6.  Select one of the following from the dropdown (Available for everyone, Available to parties and 

board, Available to filing party and board, Available only to the board) (see Fig 7 below).  

 

 

  

Figure 6. Add/Edit 

Documents 

Figure 7. Add Petition documents 
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7.  You’ll have the option to “Delete” document 

8.  You’ll have the option to “Clear Form.” 

9.  Click add (see Fig 8 below). 

 

 

 
 

 

10. Click done to submit your document, as in Fig 9 below. 

 

 
 

  

Figure 9. Done 

Figure 8. Add/Delete Attachments 
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6.5 AIA Review Actions 
 

1.  Select dropdown from “AIA Review Actions.”  You’ll have the option to do the following: 

a. File a Preliminary Response 

b. File a Motion 

c. File a Rehearing Request 

d. View Motions 

e. View Rehearing’s 

f. View Appeals 

g. Warning History 

 

 

 
  

Figure 10. AIA Review Actions 
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6.5 File a Preliminary Response 

1.  Select (yes or No) to the question “Are you uploading a Preliminary Response Waiver at this 

time?” 

2.  Notice you have the option to click “Cancel.” 

3.  Click “Next” to continue. 

 

 

 

 

3.  Select “Preliminary Response” or “Preliminary Response Wavier.” 

4.  Select “Choose File” to attach document from your computer. 

7.  Type Document “Name.” 

8.  Select “Availability”: “Available for everyone,” “Available to parties and board,” “Available to filing 

party and board,” or “Available only to the board.” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 11. AIA Review Actions 


