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July 7, 2016

Filing a Petition

3.1 Initiate New Petition
1. To create new petition log into PTAB E2E and you will be taken to your dashboard (see Fig 1
below).
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Figure 1. PTAB E2E Dashboard

2. Select “Initiate New Petition” located on the dashboard ribbon (see Fig 2 below).

Dashboard  Enter Appearance As Patent Owner | Initiate Mew Petition | My Docket =  Payments  Search

Figure 2. Dashboard Ribbon

3.2  Patent Verification

1. You will be taken to the “Initiate New Petition” wizard. Verify that the Patent in question exists by
selecting the Trial Type (Inter Partes Review, Post Grant Review, or Covered Business Method) from
the dropdown as shown in (Fig 3 below).

2. Enter Patent number in the following format: seven digit patent number without comas (Utility
patents, e.g. 1234567). Or for specialty patents, use the following:

'Al' followed by 6 digit number for Additional Improvements (e.g. Al123456)
'D' followed by 6 digit number for Design Patents (e.g. D123456)

'PP' followed by 5 digit number for Plant Patents (e.g. PP12345)

'RE' followed by 5 digit number for Reissue Patents (e.g. RE12345)
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1. Press “Find Patent” (see Fig 3 below).

Initiate New Petition
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Figure 3. Initiate new Petition

3.3 Patent Exists!
1. Notice that you will have the ability to “Start Over.”
2. Verify Patent information and select “Create Petition” to begin the process or start over (see Fig 4

below).

Initiate New Petition

Create Petition

ists!
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Figure 4. Patent Verification
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3.4  Petition Information
1. Notice you will have the ability to “Withdraw Petition.”
2. Notice the “Pencil Icon” give you the ability to enter petition name. Please IGNORE this step.

3. Press continue (see Fig 5 below).

Initiate New Petition
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Figure 5. Petition Information

3.5 Claims Challenged

1. In this section select “Statutory Ground” (35 U.S.C 101, 35 U.S.C 102, or 35 U.S.C 103, or 35
U.S.C 112).

2. Enter challenged claim numbers subject to the entered Statutory Ground.

3. Enter “Prior Art,” citation (e.g. Smith & Jones, U.S. Pat. 1,234,567).

4. You also have to ability to additional prior Art for the same statutory ground and claims by pressing
the “Additional Prior Art” plus sign as shown in (Fig 6 below).

5. Notice that you have the ability to “Clear Form.”

6. Press the “Add” button (see Fig 6 below).

7. Enter next Statutory Ground, challenged claims and prior art.
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Figure 6. Add Claims

7. Notice your claim, prior Art, and statutory ground is now added to the petition.
8. Notice you will have the ability to edit your metadata with the “Pencil icon.”

9. Notice you will have the ability to delete your metadata with the “Trashcan icon.’
10. Press “Continue” (see Fig 7 below).
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Chairms. Prior Ari SEatubory Ground Acticns
1 COTIpLTer IFUSCI0E

Withdraw Petition

Figure 7. Submit Claims

3.6  Petition Documents
In this section you will upload your petition document, your power of attorney, and your exhibit(s).
1. Select “Type”: “Paper” or “Exhibit”.
2. Select “Paper Type”: “Corrected Petition”, “Declaration”, “Petition
“‘Refund Request”.
3. Type Document “Name”.
4. Select “Choose File” to attach document.
5. Select “Availability”: “Available for everyone”, “Available to parties and board”, “Available to
filing party and board”, or “Available only to the board”.

, "Power of Attorney”, or
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6. Notice you will have the ability to delete your documents with the “Trashcan icon.”
7. Notice you will have the ability to “Clear Form.”
8. Press “Add” (see Fig 8 below).

Petition Documents

g =t

Figure 8. Add Petition Documents

7. Notice you will have the ability to edit your metadata with the “Pencil icon.”

8. Notice you will have the ability to delete your metadata with the “Trash can icon.”
9. Notice you will have the ability to “Withdraw Petition.”

9. Press “Continue” (see Fig 9).

(il g PUsLC

Withdraw Pefion

Figure 9. Submit Petition Documents

3.7 Real Party
In this section you will enter the real party information (see Figure 10).

1. Select one of the following from the dropdown (Individual or Organization)
2. For Pro Se select (Yes or No) radio button

Real Party in Interest

* Party Type Individual '

* Pro 5e es ® No

Figure 10. Real Party Information
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Enter information from left to right, top to bottom. Fields with an asterisk are required fields.
Press “Add” when done.

Notice you will have the ability to “Reset Form.”

Notice you will have the ability to “Withdraw Petition.”

Press “Continue” to move to the next section (see Figll below).

3.
4.
5.
6.
7.

Withdraw PeStion

Figure 11. Real Party Information

3.8 Additional Real Party

This section is optional. If you choose to enter additional real party information in this section, you
would do it in the same manner as in the previous section.

3.9 Counsel

In this section you will enter your counsel information. Unless you selected “Pro Se” in section 7, you
must select a “Lead Counsel” (see Fig 12 below).

1. Select one of the following from the dropdown (Lead Counsel, First Back up Counsel, Back up
Counsel)

2. Enter counsel’s email address and press the search icon (see Fig 12 below).

3. Click on the search icon below to automatically populate (First Name, Last Name, or USPTO
Registration Number)

Find counsel by email address or registration number

First Name s * Last Name:

Figure 12. Counsel Information

4. Enter information from left to right, top to bottom. Fields with an asterisks are required fields.
5. Press “Add Counsel” when done.
6. You may also add additional counsel by pressing “Add Counsel” again.

Notice you will have the ability to “Clear Form.”
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8. Notice you will have the ability to “Withdraw Petition.”
9. Press “Continue” to move to the next section.

-
Withdraw Petiion m

Figure 13. Counsel Information

3.10 Review

In this section you will review all of your information.

The green check mark indicates that the sections are complete.

The red check mark indicates that the section is incomplete.

The badge number indicates the number of entries that were made for that section.
Notice you will have the ability to “Withdraw Petition.”

Notice your AlA review is in the “Initiated” status.

Press “Pay” to move to the next section (see Fig 14 below).

agok~howpE
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Create Petition AL Review IPR2016-10642

Total Bue: $18 505,80
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Figure 14. Review Petition
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3.11 Make Payment

In this section you will have the option to sign in for payment, or pay as a guest.
1. To sign in for payment enter your email address or username.

2. Enter your password.

3. Press “Sign in.”
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4. If you have not created an uspto.gov account, please proceed to "Pay as a quest" now so that

you do not lose your order information. After completing your payment, visit our Fees Self-Service
Help page to learn about how you can start using our new fee payment management tools.

5. Press “Pay as a guest” (see Fig 15).

Make Payment
L soin_tep |

Waming: Your order exceeds the United States Department of the Treasury's credit card dally limit of $24,999.99. Please do not pay using a

credit card as Treasury will reject the payment and you will be required to start the order process over. You may use ac¢

account, or EFT to successfully complete the payment

(1] Why am| landing on this page?

The USPTO isupdating its systems to improve your fee payment experience

new features to pay with a stored payment method and better manage your payments.

)it card, deposit

f you've created 2 uspto. gov account, you ¢an sign in now and use

If you have not created a uspto.gov account, please proceed to "Pay as a guest™ now so that you do not lose your order information. After
completing your payment, visk our fFees Self-Service Help page to learn about how you can start using our new fee payment management

tools.

Sign in for Payment

a USPTO Financial Manager user, you can sign in using your uspto. ername and pass

by clicking the Pay as a

y
ods. If you're not a Financial Manager user, you can still

Sign in Pay as a guest

Email address or username * Continue the payment process as a guest,

Password *

|m Pay asa guest Cance

Figure 15. Fees Self-Service page
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1. Select payment option radio button (Credit/Debit Card, Deposit Account, or EFT).
2. Notice you have the option to “Cancel.”
3. Press “Submit Payment” (see Fig 16).

Payment Options = 6 Credit/Debit Card
Deposit Account
EFT

Submit Payment Cancel

Figure 16. Make Payment
Your Petition has been officially submitted!
1. Review your payment receipt.

2. Notice you have the option to “Print the Receipt.” and
3. Return to your Payment History (see Fig 17).

Fees En;.-mr'n'. Receipt for ALS Review IPRZ0LG- 10642

United States Patent and
— Trademark Office
224583
IPREGIE- 10643 Inker Partes Review (1PR) 355555
1672016, 000 PM (EDT) CLLARID: §2 1.000

Fayeent Summary

Figure 17. Review Receipt
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4. You may logout of PTAB E2E (see Fig 18)

& My Profile

Figure 18. Logout screen
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