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1. Introduction

This Quick Start Guide will provide you with the information you need in order to understand how to file
a WebADS, including a brief overview of the process and screen shots that identify critical aspects of the
submission.

EFS-Web will automatically generate and attach a PDF version of the WebADS.

A more comprehensive guide on how to use EFS-Web can be found at the EFS-Web Guidance and
Resources page located at: http://www.uspto.gov/patents/process/file/efs/guidance/index.jsp

2. Basic Guidelines for Filing a Web-based ADS
®  You must be able to access EFS-Web.

e The WebADS is available for new applications under the following submission types: Utility and
Designs.

e The WebADS is not permitted in PCT and Supplemental Examination submissions

® You can be either a Registered or Unregistered eFiler. Only Registered eFilers may save a
submission as a work-in-progress for up to 7 days.

e The WebADS is not permitted in follow-on submissions.
® The Application Data Sheet must be signed in accordance with 37 CFR 1.33(b). If an applicant is
prosecuting the application pro se, all of the inventors must sign to comply with the rule, unless

a power of attorney has been given. MPEP 402.01.

e All required fields must be completed in order to proceed with the submission. The required
fields are indicated with an asterisk.

e A Web-based ADS can only be submitted with the filing of a new application on or after
September 16, 2012, or with a U.S. national stage entry under 35 USC 371 where the Patent
Cooperation Treaty (PCT) filing date (international filing date) is on or after September 16, 2012.

® Do not attach an ADS as a PDF if submitting a Web-based ADS.

® Submissions under a Secrecy Order may not be filed electronically.



http://www.uspto.gov/patents/process/file/efs/guidance/index.jsp

Warning: EFS-Web sessions will time-out after one hour of inactivity. A WebADS that has not been
submitted or saved after one hour of inactivity will be lost. You will need to login to EFS-Web again and
re-enter the information from the start.

3. Access the Web-based ADS

The Web-based ADS will only be displayed for new Utility and Design applications. It is currently not
available for International, Supplemental Examination, or Existing Applications.

*Main Functions
E iNew application/proceeding
(This includes new filings of continuation, divisional, continuation-in-part and re-issue applications, as well as reexamination and supplemental examination proceedings. A request for continued examination
(RCE) and continued prosecution application (CPA) are considered existing documents and must be filed as a registered eFiler.)

*Select Type of New Application/Proceeding

D Utllity (Please select a type below) o
DDES\QH (Please select a type below) o
\ International Application for filing in the US receiving office o

\ Supplemental Examination o

\Ex\stm g application/patent/proceeding ﬂ

On the Application Data tab, the default selection is the Application Data radio button. In order to
access the Web-based ADS, select the second radio button, “Web-based ADS.” This will expand the web
screen and display the Web-based ADS fields. Based on the selection of the radio button, the data will
be collected from either the Application Data fields or Web-Based ADS fields after the continue button,
which is located at the bottom, is clicked. Any data entered in the non-selected form will not be
retained.

iSter Please Read Application Attach Review Calculate | Confirm & Pay Receipt
Announcements Data Documents| Documen! Fees Submit Fees I
IApplication Data

A submission has not been filed officially at the USPTO until the e-filer executes the Submit function and the documents are received at the USPTO Eastern Time. The Acknowledgement
Receipt is evidence of this submission.
All items denoted by * are required.

© Application Data - An ADS may be attached as a PDF

© Web-based ADS - An ADS form is auto-generated based on data entered on a web screen. A Web-based ADS can only be submitted with the filing of a new
application on or after September 16, 2012, or with a U.S. national stage entry under 35 USC 371 where the Patent Cooperation Treat (PCT) filing date
(international filing date) is on or after September 16, 2012. Do not attach an ADS as a PDF if submitting a Web-based ADS.
“Based on the above selection of the radio button, the data will be selected from either the Application Data fields or Web-Base ields after the

continue button is dicked. Any data entered in the non-selected form would not be retained.




3.2.1 Inventor Information
In the Inventor Information section, the required fields are indicated by an asterisk. You will not be able

to proceed if a required field is missing.
Inventor Information:

To change the order of Inventors before submitting the ADS, please enter the number on the left and make sure _
* .
Inventor 1 each number is only used once. Then click the continue button once the ADS is complete.
Legal Name
Prefix * Given Name Middle Name * Family Name Suffix
Residence Information (Select One) @ US Residency © Non US Residency © Active US Military Service
* City State/Province = | * Country of Residence El

Mailing Address of Inventor:

* Address 1 I

Address 2

* City | State/Province -

Postal Code * Country El

All Inventors Must Be Listed - Additional Inventor Information blocks may be generated within this form by selecting the button.

3.2.2 Correspondence Information

The correspondence section is a required section. A customer number or an address must be entered.
The default field is the customer number. Registered eFilers will be able to select a customer number
from the drop down menu or enter a customer number. Unregistered eFilers will only be able to enter
the customer number. If you do not have a customer number, select the checkbox and the section will
expand to allow an address to be entered.

Correspondence Information:

Enter either Customer Number or complete the Correspondence Information section below. For further information see 37 CFR 1.33(a).

[ An Address is being provided for the correspondence Information of this application.

—
* Customer Number —Elﬂrl |

Email Address [ Add Email ” Remove Email

3.2.4 Application Information

The Title of the Invention is a required field. Note: Special characters may not be entered in this field as
it may not transfer correctly to USPTO databases.



Application Information:

* Title of the Invention

Attormney Docket Number Small Entity Status Claimed

Total Number of Drawing

Sheets (if any) Suggested Figure for Publication (if any)

3.2.5 Representative Information

Representative information should be provided for all practitioners having a power of attorney in the
application. Providing this information in the Application Data Sheet does not constitute a power of
attorney in the application (see 37 CFR 1.32)

Representative Information:

Representative information should be provided for all practitioners having a power of attorney in the application. Providing this information in the Application Data
Sheet does not constitute a power of attorney in the application (see 37 CFR 1.32). Either enter Customer Number or complete the Representative Name section
below. If both sections are completed the Customer Number will be used for the Representative Information during processing.

Please Select One: @ Customer Number US Patent Practitioner Limited Recognition (37 CFR 11.9)

Customer Number

3.2.6 Domestic Benefit/National Stage Information

This section allows for the applicant to either claim benefit under 35 U.S.C. 119(e), 120, 121, or 365(c) or
indicate National Stage entry from a PCT application. Providing this information in the application data
sheet constitutes the specific reference required by 35 U.S.C. 119(e) or 120, and 37 CFR 1.78.

The first field (“Application Number”) should be left blank the first time, which will signify "This
Application is a" to refer to the application being submitted. By selecting the “Add” button you may add
additional benefit claims, such as by entering any application number that is already referred to in the
Prior Application Number fields on the current form. For any additional benefit claims to which the
instant application is directly claiming domestic benefit, the “Application Number” field should be left
blank.

Domestic Benefit/National Stage Information:

This section allows for the applicant to either claim benefit under 35 U.S.C. 119(e), 120, 121, or 365(c) or indicate National Stage entry from a PCT application.
Providing this information in the application data sheet constitutes the specific reference required by 35 U.S.C. 119(e) or 120, and 37 CFR 1.78.

When referring to the current application, please leave the application number blank. Remove
Prior Application Status -
Application Number Continuity Type Prior Application Number Filing Date (YYYY-MM-DD)

Additional Domestic Benefit/National Stage Data may be generated within this form by selecting the Add button.

3.2.7 Foreign Priority Information



This section allows for the applicant to claim priority to a prior foreign application. Providing this -
information in the application data sheet constitutes the claim for priority as required by 35 U.S.C. -
119(b) and 37 CFR 1.55(a). -

Enter the access code number to uniquely identify a patent application that is registered into the WIPO -

DAS (World Intellectual Property Organization Digital Access Service). Please click here for more -
information. -

Note: In the Web-ADS Foreign Priority section, the Add and Remove buttons are not working

properly. If you have more than one Foreign Priority claim to provide, please use PDF Fillable ADS
Form (AIA/14).

Foreign Priority Information:

This section allows for the applicant to claim priority to a foreign application. Providing this information in the application data sheet constitutes the claim for priority
as required by 35 U.S5.C. 119(b) and 37 CFR 1.55(d). When priority is claimed to a foreign application that is eligible for retrieval under the priority document
exchange program (PDX) the information will be used by the Office to automatically attempt retrieval pursuant to 37 CFR 1.55(h)(1) and (2). Under the PDX
program, applicant bears the ultimate responsibility for ensuring that a copy of the foreign application is received by the Office from the participating foreign
intellectual property office, or a certified copy of the foreign priority application is filed, within the time period specified in 37 CFR 1.55(g)(1).

Remove

Application Number Country Filing Date (YYYY-MM-DD) Access Code (if applicable)

Additional Foreign Priority Data may be generated within this form by selecting the Add button.

3.2.8 Applicant Information

For each applicant entered, select either Assignee, Legal Representative under 35 U.S.C. 117, Joint
Inventor, Person to whom the inventor is obligated to assign, or Person who shows sufficient
proprietary interest. For more detailed Applicant Information instructions, see
http://www.uspto.gov/forms/aia_ads form inst.doc



http://www.uspto.gov/forms/aia_ads_form_inst.doc

Applicant Information:

Providing assignment information in this section does not substitute for compliance with any requirement of part 3 of Title 37 of CFR to have an assignment
recorded by the Office.

Applicant 1 To change the order of Applicants before submitting the ADS, please enter the number on the left and make sure (Er—
each number is only used once. Then click the continue button once the ADS is complete.

If the applicant is the inventor (or the remaining joint inventor or inventors under 37 CFR 1.45), this section should not be completed. The information to be

provided in this section is the name and address of the legal representative who is the applicant under 37 CFR 1.43; or the name and address of the assignee,

person to whom the inventor is under an obligation to assign the invention, or person who otherwise shows sufficient proprietary interest in the matter who is the

applicant under 37 CFR 1.46. If the applicant is an applicant under 37 CFR 1.46 (assignee, person to whom the inventor is obligated to assign, or person who

otherwise shows sufficient proprietary interest) together with one or more joint inventors, then the joint inventor or inventors who are also the applicant should be

identified in this section. | Clear

O Assignee O Legal Representative under 35 U.S.C. 117 2 Joint Inventor
O Person to whom the inventor is obligated to assign 7 Person who shows sufficient proprietary interest

If applicant is the legal representative, indicate the authority to file the patent application, the inventor is:

Name of the Deceased or Legally Incapacitated

Inventor:
If the Applicant is an Organization check here. ]
Prefix Given Name Middle Name Family Name Suffix

Mailing Address Information For Applicant:

Address 1

Address 2

City State/Province -
Country - Postal Code

Phone Number Fax Number

Email Address

Additional Applicant Data may be generated within this form by selecting the Add button.

3.2.9 Assignee Information Including Non-Applicant Assignee Information

Complete this section only if assignee information, including non-applicant assignee information, is
desired to be included on the patent application publication in accordance with 37 CFR 1.215(b). An
assignee-applicant identified in the “Applicant Information” section will appear on the patent
application publication as an applicant. . For more detailed Assignee Including Non-Applicant Assignee
Information instructions, see http://www.uspto.gov/forms/aia_ads form inst.doc



http://www.uspto.gov/forms/aia_ads_form_inst.doc

nee Information:

Assignee Information including Non-Applicant Assi

Providing assignment information in this section does not subsitute for compliance with any requirement of part 3 of Title 37 of CFR to have an assignment recorded
by the Office.

To change the order of Assignees including Non-Applicant Assignees, before submitting the ADS, please enter the number on the left and

Assignee 1 make sure each number is only used once. Then dlick the continue button once the ADS is complete.

Complete this section if assignee information, including non-applicant assignee information, is desired to be included on the patent application publication . An
assignee-applicant identified in the "Applicant Information” section will appear on the patent application publication as an applicant. For an assignee-applicant,
complete this section only if identification as an assignee is also desired on the patent application publication.

Remove

If the Assignee or Non-Applicant Assignee is an Organization check here

Prefix Given Name Middle Name Family Name Suffix

Mailing Address Information For Assignee including Non-Applicant Assignee:

Address 1

Address 2

City State/Province -
Country - Postal Code

Phone Number Fax Number

Email Address

Additional Assignee or Non-Applicant Assignee Data may be generated within this form by selecting Add button.




Inventor Information:

* Inventor

Legal Name

To change the order of Inventors before submitting the ADS, please enter the number on the left and make sure
each number is only used once. Then click the continue button once the ADS is complete.

Remove

Residence Information (Select One)

* City | Alexandria State/Province VIRGINIA

Mailing Address of Inventor:

* Address 1 123 Spring Street
Address 2

* City Alexandria

Postal Code 22314

State/Province

* Country

@ US Residency © Non US Residency © Active US Military Service

- * Country of Residence | UNITED STATES

VIRGINIA

UNITED STATES

Prefix * Given Name Middle Name * Family Name Suffix
- John B Doe -

Residence Information (Select One) @ US Residency © Non US Residency © Active US Military Service

* City | Alexandria State/Province VIRGINIA - * Country of Residence | UNITED STATES -

Mailing Address of Inventor:

* Address 1 600 Dulany Street

Address 2

* City Alexandria State/Province VIRGINIA -

Postal Code 22314 * Country UNITED STATES -

Legal Name

Prefix * Given Name Middle Name * Family Name Suffix
- Jane C Smith -

All Inventors Must Be Listed - Additional Inventor Information blocks may be generated within this form by selecting the button.

3.2.3 Changing order of the Inventors, Applicants, or Assignees including Non-

Applicant Assignees.

If more than one entry is added to these sections, you have the ability to change the order by

renumbering. The numbers must be in order and each number can only be used once. Selecting the
“Continue” at the bottom of the screen will apply the changes on the auto-generated ADS document.

Removing an entry will cause the number order to be changed. Please check the order number before

selecting “Continue”.




* Inventor To change the order of Inventors before submitting the ADS, please enter the number on the left and make sure

each number is only used once. Then dick the continue button once the ADS is complete.

Remove

Legal Name
Prefix * Given Name Middle Name * Family Name Suffix
- John Doe hd
Residence Information (Select Cne) US Residency © Non US Residency © Active US Military Service
*City | Alexandia | State/Province VIRGINIA * Country of Residence | UNITED STATES -
Mailing Address of Inventor:
* Address 1 600 Dulany Street
Address 2
* City Alexandria State/Province VIRGINIA -
Postal Code 22314 * Country UNITED STATES -
Legal Name
Prefix * Given Name Middle Name * Family Name Suffix
- Jane Doe -
Residence Information (Select One) © US Residency © Non US Residency © Active US Military Service
~City Springfield | State/Province VIRGINIA * Country of Residence | UNITED STATES -
Mailing Address of Inventor:
* Address 1 600 Dulany Street
Address 2
* City Alexandria State/Province VIRGINIA -
Postal Code 22314 * Country UNITED STATES -
* Inventor T o mber s onty vsed ance. Then chck the connue button once the ADS & complerer
Legal Name
Prefix * Given Name Middle Name * Family Name Suffix
- John Smith -
Residence Information (Select One) US Residency © Non US Residency © Active US Military Service
* City ‘ City3 State/Province LOUISIANA * Country of Residence | UNITED STATES -
Mailing Address of Inventor:
* Address 1 600 Dulany Street
Address 2
* City Alexandria State/Province VIRGINIA -
Postal Code 22314 * Country UNITED STATES -

All Inventors Must Be Listed - Additional Inventor Information blocks may be generated within this form by selecting the button.




3.2.4 Signature

This form must be signed in accordance with 37 CFR 1.33. See 37 CFR 1.4 for signature requirements
and certifications

Signature:

NOTE: This form must be signed in accordance with 37 CFR 1.33. See 37 CFR 1.4 for signature requirements and certifications. Remove

* Signature /John Doe/ (EXAMPLE: /John Smith/)
* First Name John * Last Name Doe Registration Number 12345

Additional Signature may be generated within this form by selecting the Add button.

Once you have signed you may proceed to the next screen by selecting “Continue”.

3.2.10 Attach Documents

Once you have provided all of the necessary Web ADS information on the “Application Data” screen, a
WebADS.pdf document will be auto-generated. This document cannot be removed from the Attach
Documents Screen.

You may click on the respective PDF hyperlink to preview the document. If you need to make any
corrections, go back to the “Application Data” screen by clicking on the “Application Data” tab at the
top of the screen. The Web-based ADS radio button should be selected. After making any corrections,
you must click on the “Continue” button located at the bottom of the “Application Data” screen in
order to apply any changes.

If you have additional PDF documents you may add them to the submission. If you do not have any
required documents to upload, click on the “Review” button.

— — — — — ——
Registered )’ Please Read [Application|  Attach Review | Calculate | Confim &) Pay Receipt
Announcements Data |Decuments|Document Fees Submit Fees |

ttach Documents

|A submission has not been filed officially at the USPTO until the e-filer executes the Submit function and the documents are received at the USPTO Eastern Time. The Acknowledgement
Receipt is evidence of this submission.

|Applicants are strongly urged to timely file the Certification and Authorization form PTO/SB/69 (available at http://www.uspto.gov/forms/sb0069.pdf) in each nonprovisional application
fthat is intended to form the basis for a priority claim in a subsequent application filed with the EPO.

[This is the application data associated with your filing. If any information is incorrect, please edit the Application Data
Title of Invention afsasf

First Named Inventor saf sf

Customer Number or
Correspondence Address

Filed By Rich FQT Fernandez

Attomey Docket Number

Application Type Utility under 35 USC 111(a)
Multi-
Files to be Submitted o Doc Category o Document Description o
WebADS . pdf NO Application Part Application Data Sheet I:I
il Browse View All Categories - [] Delete
Does your PDF file contain multiple documents? Yes @ No

Add File

|Users are advised not to submit credit card payment form PTO-2038 via EFS-Web. Submission of the credit card payment form via EFS-Web may result in the form being included among the patent or
rademark records open for public inspection. Users choosing te pay with a credit card should instead utilize the on-line payment method available through EFS-Web.

fggwgyi‘f ‘ Cancel H Upload & Validate H Review

Please Upload & Validate before Review




3.2.11 Review Documents

On the “Review Documents” screen, the WebADS.pdf cannot be removed. If you need to remove the -
WebADS.pdf from the submission you must select the Application Data tab, select the Application Data -
radio button, complete the required fields, and then select continue. -

Once all of the necessary documents for the submission have been reviewed, click on the “Continue” -
button to advance to the next screen. -

Please Read |Application] Attach | Review | Calculate | Confirm & Pay | Receipt |
Announcements Data Document Document: Fees Submit Fees |
Review Documents

|IA submission has not been filed officially at the USPTO until the e-filer executes the Submit function and the documents are received at the USPTO
[Eastern Time. The Acknowledgement Receipt is evidence of this submission.

This is the application data associated with your filing. If any information is incorrect, please edit the Application Data
Title of Invention afsasf

First Named Inventor saf sf

Customer Number or
Correspondence Address

Filed By Rich FQT Fernandez
Attorney Docket Number

Application Type Utility under 35 USC 111(a)

To Review a Document, please click on the document name. To add more files please Attach Files

Multi-
Validation Doc Page Size
Status Files to be Submitted PDF Document Description Count o
PASS WebADS.pdf NO Application Data Sheet = 94391 bytes

4 No validation errors found.

T Brivacy Cancel Attach Files Continue
i UKC\!

3.3 Save Submission Feature for Registered eFilers

You have the option of saving the submission for later if you are a Registered eFiler. All of the required

ADS fields on the “Application Data” tab must be completed. The save option is located on the
“Confirm & Submit” screen.



EFS Registered

Please Read |Application| Attach | Review | Calculate | Confirm &|  Pay Receipt
Announcements Data Documents| Documen Fees Submit Fees
'Submit Application

|IA submission has not been filed officially at the USPTO until the e-filer executes the Submit function and the documents are received at the USPTO
[Eastern Time. The Acknowledgement Receipt is evidence of this submission.

m Save for Later Submission

This is the application data associated with your submission. If any information is incorrect, please edit the a

lication Data
Title of Invention afsasf

First Named Inventor saf sf

Customer Number or 91478
Correspondence Address

Filed By Rich FQT Fernandez

Attorney Docket Number

Application Type Utility under 35 USC 111(a)

[This is the fee data associated with your submission. If the following amount is incorrect, please edit the Fee calculation

Total Fees Due: $ 0

To Review a Document, please click on the document name.

Page Eile Size Validation Status
Sequence Files to be Submitted Count Document Description o Message
1 WebADS.pdf 5  Application Data Sheet 94388 byte ¢ PASS

4No validation errors found.

*Edlt Attached Files

ngﬁcﬂg\! Save for Later Submission ] [ Cancel ] [ Submit | please click Submit only once

After clicking on the “Save for Later” button, the next screen will display the details of the saved
submission. There is a notification statement that explains that the submission has not been filed
officially at the USPTO until the Submit function is executed. A statement at the bottom of the screen
details that the submission will be saved for up to 7 days.

EFS Registered

Please Read |Application] Attach Review |l Calculate | Saved Pay Receipt
Announcements Data ocuments| Documen Fees |In-Progress| Fees

Saved Applications for Later Submission

|A submission has not been filed officially at the USPTO until the e-filer executes the Submit function and the documents are received at the USPTO
Eastern Time. The Acknowledgement Receipt is evidence of this submission.

This is the application data that has been saved for later submission. If any information is incorrect, please edit the Application Data,
validate and save again.

EFS ID 4503245 You may take the following actions:
FFP Print Record

Saved Date 18-NOV-2013 17:31:25 —

Title of Invention fdsf E Save Record

First Named Inventor sadf safd W) File Another Application

Customer Number or 00059

Correspondence Address
Filed By Rich FQT Fernandez
Attorney Docket Number

Application Type Utility under 35 USC 111(a)

The following documents have been saved for later submission.

Page File Size
Files to be Submitted Count Document Description o Validation Status Message
WebADS.pdf 5  Application Data Sheet 94376 byte 4§ PASS

ocuments will be saved for your convenience until midnight Eastern Time on 25-NOV-2013 and then will be deleted.




In order to later retrieve your saved submission package, you must log in to EFS-Web as a Registered
eFiler. On the EFS-Web page you must select “My Workplace”, and then click on the “Saved
Submission Package” link. Next, select “My Saved Packages” and click on the drop down menu to
select an eFiler and click on the “Retrieve” button. This will retrieve your saved submission packages.

Fill in the radio button under “Select” in order to choose the particular saved submission package and
click the “Continue” button.

| EFS Registered i

Registered, | Flease Read
efilers [ | Announcements

Certification

A submission has not been filed officially at the USPTO until the e-filer executes the Submit function and the documents are received at the USPTO Eastern Time. The
Acknowledgement Receipt is evidence of this submission.
All items denoted by * are required.

Advisory (190CT2011): Java 6 Update 29 and Java 7 are currently not compatible and not supported in EFS-Web and Private PAIR.
dvisory (170CT2011):Due to system maintenance, EFS-Web and EFS-Web Contingency will be unavailable starting at 12:01 a.m. and ending 4 a.m. ET Saturday, October 22.
Advisory (030CT2011): Effective on Monday, Sept. 26, applicants may file a Track I application via EFS-Web.

ee Quick Start Guide, Form, Federal Reqister notice
Gee FAQs

IMPORTANT: Please read the Legal Framework for using EFS-Web. For information on the Paperwork Reduction Act, please see the OMB Clearance and PRA Burden Statement page.

Your Digital Certificate has been authenticated - please certify your identity:

1 certify that I am the certificate holder Joe Inventor

1 certify that I am working under the authority of the certificate holder: Joe Inventor

- #Main Functions

" New application
(This includes new filings of continuation, divisional, and continuation-in-part applications. A request for continued examination (RCE) and continued prosecution application (CPA) are
considered existing documents and must be filed as a registered eFiler.)

" Existing application/patent o

My Workplace

rSelect a My Workplace Function

Saved Submission Package |

View last 40 eFiling Acknowledgement Receipts

My Saved Packages (@) [30e Inventor || Retrieve |
¢~ Saved Packages by Customer Number o

Saved Packages (saved within the last 7 calendar days, but not submitted to the USPTO):

First Named Reqistered

Select Date EFS-D  Title of Invention gﬁ;k;ir Inventor / Practitioner/
- Applicant Name  eFiler
& 18-0CT- g9gggogge My Important Invention 99-999909 Joe Inventor  Joe Inwentar/ Delete |
2011

‘I oty Cancel

If you have any questions or concerns regarding filing in EFS-Web, please contact the Patent EBC

Monday - Friday, from 6:00 a.m. to 12 Midnight Eastern Time, by email ebc@uspto.gov or telephone
866-217-9197.


mailto:ebc@uspto.gov

