	
	SECTION B – Supplies, Services, & Prices
	
	
	
	

	CLIN
	Description
	Est.

QTY
	Unit
	Unit

Price
	Not To Exceed

Amount

	
	Base Year – 1st 12 months
	
	
	
	

	0001
	Postcards in accordance with SOW (in support of Trademarks)
	475,000
	
	
	

	0002
	Option Quantity – description same as CLIN 0001
	50,000
	
	
	

	0003
	Option Quantity – description same as CLIN 0001
	50,000
	
	
	

	0004
	Postcards in accordance with SOW (in support of Patents)
	100,000
	
	
	

	0005
	Option Quantity – description same as CLIN 0004
	50,000
	
	
	

	0006
	Option Quantity – description same as CLIN 0004
	50,000
	
	
	

	0007
	Option Quantity – description same as CLIN 0004
	50,000
	
	
	

	0008
	Option Quantity – description same as CLIN 0004
	50,000
	
	
	

	
	Option I – 2nd 12 months
	
	
	
	

	1001
	Postcards in accordance with SOW (in support of Trademarks)
	100,000
	
	
	

	1002
	Option Quantity – description same as CLIN 1001
	50,000
	
	
	

	1003
	Option Quantity – description same as CLIN 1001
	50,000
	
	
	

	1004
	Postcards in accordance with SOW (in support of Patents)
	160,000
	
	
	

	1005
	Option Quantity – description same as CLIN 1004
	50,000
	
	
	

	1006
	Option Quantity – description same as CLIN 1004
	50,000
	
	
	

	1007
	Option Quantity – description same as CLIN 1004
	50,000
	
	
	

	1008
	Option Quantity – description same as CLIN 1004
	50,000
	
	
	

	
	Option II – 3rd 12 months
	
	
	
	

	2001
	Postcards in accordance with SOW (in support of Trademarks)
	100,000
	
	
	

	2002
	Option Quantity – description same as CLIN 2001
	50,000
	
	
	

	2003
	Option Quantity – description same as CLIN 2001
	50,000
	
	
	

	2004
	Postcards in accordance with SOW (in support of Patents)
	160,000
	
	
	

	2005
	Option Quantity – description same as CLIN 2004
	50,000
	
	
	

	2006
	Option Quantity – description same as CLIN 2004
	50,000
	
	
	

	2007
	Option Quantity – description same as CLIN 2004
	50,000
	
	
	

	2008
	Option Quantity – description same as CLIN 2004
	50,000
	
	
	

	
	
	
	
	
	

	
	Option III –4th 12 months
	
	
	
	

	3001
	Postcards in accordance with SOW (in support of Trademarks)
	100,000
	
	
	

	3002
	Option Quantity – description same as CLIN 3001
	50,000
	
	
	

	3003
	Option Quantity – description same as CLIN 3001
	50,000
	
	
	

	3004
	Postcards in accordance with SOW (in support of Patents)
	160,000
	
	
	

	3005
	Option Quantity – description same as CLIN 3004
	50,000
	
	
	

	3006
	Option Quantity – description same as CLIN 3004
	50,000
	
	
	

	3007
	Option Quantity – description same as CLIN 3004
	50,000
	
	
	

	3008
	Option Quantity – description same as CLIN 3004
	50,000
	
	
	

	
	Option IV –5th 12 months
	
	
	
	

	4001
	Postcards in accordance with SOW (in support of Trademarks)
	100,000
	
	
	

	4002
	Option Quantity – description same as CLIN 4001
	50,000
	
	
	

	4003
	Option Quantity – description same as CLIN 4001
	50,000
	
	
	

	4004
	Postcards in accordance with SOW (in support of Patents)
	160,000
	
	
	

	4005
	Option Quantity – description same as CLIN 4004
	50,000
	
	
	

	4006
	Option Quantity – description same as CLIN 4004
	50,000
	
	
	

	4007
	Option Quantity – description same as CLIN 4004
	50,000
	
	
	

	4008
	Option Quantity – description same as CLIN 4004
	50,000
	
	
	


In responding to the solicitation do not fill in the shaded areas above.  In the table below you are requested to propose your offered prices for the identified postcard postage types.  The majority of mailing is domestic, however some are international.

OFFERORS ARE REQUESTED TO COMPLETE THE FOLLOWING TABLE TO INDICATE PROPOSED PRICES

Proposed Prices Table:

	PROPOSED UNIT PRICING TABLE
	

	TYPE OF POSTCARD SERVICE
	PROPOSED UNIT PRICE

	Base Period – 1st 12 months
	

	Postcard (4.25 x 6), 1 side black & white, first class mail
	

	Postcard (4.25 x 6), 1 side black & white, international airmail
	

	Postcard (4.25 x 6), 1 side, full color, first class
	

	Postcard (4.25 x 6), 1 side, full color, international airmail
	

	Option I – 2nd 12 months
	

	Postcard (4.25 x 6), 1 side black & white, first class mail
	

	Postcard (4.25 x 6), 1 side black & white, international airmail
	

	Postcard (4.25 x 6), 1 side, full color, first class
	

	Postcard (4.25 x 6), 1 side, full color, international airmail
	

	Option II – 3rd 12 months
	

	Postcard (4.25 x 6), 1 side black & white, first class mail
	

	Postcard (4.25 x 6), 1 side black & white, international airmail
	

	Postcard (4.25 x 6), 1 side, full color, first class
	

	Postcard (4.25 x 6), 1 side, full color, international airmail
	

	Option III – 4th 12 months
	

	Postcard (4.25 x 6), 1 side black & white, first class mail
	

	Postcard (4.25 x 6), 1 side black & white, international airmail
	

	Postcard (4.25 x 6), 1 side, full color, first class
	

	Postcard (4.25 x 6), 1 side, full color, international airmail
	

	Option 4 – 5th  12 months
	

	Postcard (4.25 x 6), 1 side black & white, first class mail
	

	Postcard (4.25 x 6), 1 side black & white, international airmail
	

	Postcard (4.25 x 6), 1 side, full color, first class
	

	Postcard (4.25 x 6), 1 side, full color, international airmail
	


Post award price adjustments will only be made to account for future postal rate increases.

Central Contractor Registration Requirement (CCR):  Company must be registered on CCR in order for an award to be made to it.   Companies may register at www.ccr.gov.

Offeror information must be entered in the USPTO Vendor Database in order for an award to be made.  If offeror information is not already entered, the offeror must complete and return the attached USPTO Vendor Data Entry Form.  

Offeror Representations and Certifications:  Offerrors must indicate, in writing in its offer, whether it has completed the annual representations and certifications electronically on the ORCA website at www.orca.bpn.gov and that the inhformation entered in ORCA is current (within 12 months) and accurate.  If an offeror has not completed the annual representations on the ORCA website the offeror must submit a completed copy of the provision at FAR 52.212-3, Offerors Representations and Certifications – Commercial Items.   The full text of the clause is available for retrieval at  http://www.acqnet.gov/far.
NOTE:  This requirement is set aside 100% Total Small Business Set Aside

Contracting Officer’s Technical Representative (COTR)


COTR details for this contract are as follows:

Marian Bruffy

Phone Number:  571-272-9613

Email: marian.Bruffy@uspto.gov

COTR details will be provided at time of award.

Post Card Printing Statement of Work

The United States Patent and Trademark Office (USPTO) requires services to transfer electronic data sent by the USPTO over the Internet into hardcopy documents that are addressed to our customers and mailed through the US Postal Service (USPS), taking advantage of every available mailing incentive offered by the USPS.  The USPTO is moving towards a 100% paperless operation.  In pursuit of our paperless goal, the electronic-to-print services (described below) will be   replacing postcard notifications with email notifications to its mail recipients (i.e., customers) in the future.  Initiatives to support that goal are underway and it is expected that beginning in July 2007, the volume of data that must be printed (i.e., the services described below) will begin to diminish.    

Formatting Requirements:  Data must be accepted using HTTPS to connect to the mailing online system, data in XML format are submitted to the mailing online system via SOAP API.  

Destination Addresses:  Addresses are both domestic and international. The vast majority of Trademarks mailing are domestic.  Patents mailings could be domestic or international.   

Cycle Time:  Daily, Monday through Friday.  Data received from the USPTO must be mailed to addressees within one business day.  

Reporting Required:  On a monthly basis and correlating to the billing period, the USPTO requires a report of daily activity by date of 

· Count of mailings, by type

· Postage amount

· Other costs, with explanation

· Daily subtotals of each

· Monthly and contract-to-date summaries

The report should accompany each invoice.

Invoicing:  The monthly invoices must clearly indicate the contract period of performance and the per item price as negotiated in the contract.  The per item price must correlate directly with the costs in the report.  

Quality:  100% of all notices in data transmitted by the USPTO must be mailed within one business day of receipt.

The contractor must employ sufficient quality control measures to ensure no corruption of the data on printed postcards.  The USPTO has a zero tolerance for printing errors.  

Full text of FAR clauses may be accessed electronically at http://www.acqnet.gov/far 

52.212-1 Instructions to Offerors - Commerical Items

52.212-3  Offeror Representations and Certifications – Commercial Items

52.212-4  Contract Terms and Conditions – Commercial Items

52.212-5 (b)  Contract Terms and Conditions Required to Implement Statutes or Executive Orders – Commercial Items,  52.219-6 Notice of Total Small Business Set-aside, 52.222-3 Convict labor, 52,222-19 Child labor – Cooperation with Authorities and Remedies, 52.222-21 Prohibition of Segrated Facilities, 52.222-26 Equal Opportunity, 52.222-35 Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and other Eligible Veterans, 52.222-36 Affirmative Action for Workers with Disabilities, 52.222-37 Employment Reports on Special Disabled Veterans, Veterans of the Vietnam Era, and other Eligible Veterans, 52.232-33 Payment by Electronic Funds Transfer – Central Contractor Registration, 

52.217- 5  Evaluation of Options (July 1990) 

Except when it is determined in accordance with FAR 17.206(b) not to be in the Government’s best interests, the Government will evaluate offers for award purposes by adding the total price for all options to the total price for the basic requirement. Evaluation of options will not obligate the Government to exercise the option(s). 

52.217-9  Option to Extend the Term of the Contract (Mar 2000) 
(a) The Government may extend the term of this contract by written notice to the Contractor within __30 days___ ; provided that the Government gives the Contractor a preliminary written notice of its intent to extend at least __30___ days before the contract expires. The preliminary notice does not commit the Government to an extension. 

(b) If the Government exercises this option, the extended contract shall be considered to include this option clause. 

(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed ___60 months___. 

EVALUATION

The USPTO will award a contract as a result of this solicitation to the responsible offeror whose offer, conforming to the solicitation, represents the best value to the USPTO, Price and Past Performance/Experience considered.  Past Performance/Experience is more important than Price, but it is not significantly more important than price.

The evaluation factors are listed here:

Factor 1:  Past Performance and Experience:  The Contracting officer will evaluate the quality of Past Performance and relevance of Experience 

Factor 2:  Evaluated Price:  The Contracting Officer will use a quantity of 1 for each type of mail (black & white, first class; black & white, international air mail; color, first class; and color, international air mail) to evaluate the price.  The Contracting Officer will evaluate the total price for each of these types for all option years using a quantity of 1 each for each of the contract line items.  

Instructions:

Past Performance and Experience:  Provide information on 2 contracts or orders that your firm has performed.  For each of these 2 contracts/orders, complete:

1. Past Performance reference questionnaire  (attached) completed by your Past Performance reference (this may be returned to the Contracting Officer  by the offeror or directly by the reference)

2.  Contract Experience Form (attached)

If you do not have information on at least 2 contracts that you can submit, you need to state this circumstance clearly in your proposal. 

Price:  Insert proposed unit prices in the “Proposed Prices Table” provided above.

Further Instruction:  If emailing its offer, the offeror is requested to included a pdf copy of the SF 1449 RFP cover page bearing the offeror’s signature. 

Receipt of Proposals At USPTO

Proposals shall be received at USPTO, Office of Procurement, 600 Dulany Street, MDE 7th Floor, Alexandria VA 22313 no later than 2 PM (local time) January 18, 2007.  All responses may be emailed to Eileen McGlinn at eileen.mcglinn@uspto.gov, or faxed to 571-273-6564.  Proposals must reference RFP number DOC52PAPT0701010. 

Attachments:

I:  Past Performance Reference Form

II:  Contract Experience Form

III:  Vendor Data Entry Form

