
Attachment 3 

 
 

Equal Employment Opportunity 
Report on Investigations Format 

 
 
The hard copy of the Report on Investigation (ROI) shall be in a tabbed binder and 
arranged in the following format: 
 
 

Section I……………………..Investigative Summary 

Section II…………………….Formal Complaint 

Section III……………………Counselor’s Report 

Section IV……………………….. Issues to Be Investigated 

Section V………………………… Alternative Disputes Resolution 

Section VI……………………….. Appellate Activity 

Section VII…………………...Affadavits 

Section VIII…………………..Supporting Documentation 

Section XI………………………...Miscellaneous Correspondence 
 
 


