oup Art Unit numher, or the
saper uses the old Group Art Unit
re an application has been trans- ,
cted on by a dlﬁomnt Exammmg -

b be of great asszstance
~ all incoming papers rtammg t
catlon carm%d tlgae fo Ye
1. Serial numbe “fs(checked for a uracy/
2. Group Art Unit number (copled from
most recent Office Aotlon)
: 3. Name of the Examiner who prepared the
. The ‘phvsxcal location of the Oﬁce is 2021 i %‘ﬁ: ;ﬁgf gﬁgiAmon S
 Jefferson Davis Highway, Arlington, Virginia. 1.3 B
 This address should nof be used on mal nt is further requested that at least €0 days be :
- to the Patent Office. ‘permitted to elapse before: filing any additional
: AN commumcatlons are recexved: - papers relating to a newly filed application. If
i this is done, the original apphcatmn papers may
~ : po be completely processed and more easily located

. :ilfoﬁf,fl ?;:3 i - when the additional papers are received.

“Rule 6. Recetpt of letiers and papera (a) Letters, G
'J‘land" kother papers received in the Patent Office are .
' th the date of recelpt. No papers are

The apph ; n hawng been prepared and el he Patent Office on Saturdavs, Sundavs or
executed, it can be sent to the Patent Office by avs within the District of Columbia. ‘
mail or express, or may be delivered by }mndY : “Mail placed in the Patent Office pouch up to

Amendments and other papers reach the Of- ight on weekdays, excepting Saturdays and holi-
fice by mail, or in Washington they may be days. by the post office at Washington, D.C., serving
'dGPOSIted the Correspondence and Mail = the Patent Office, Is oonﬂidered as having been received

 Branch or in a box which is kept in the Jobby i tne patent Omce on the day it was 80 placed in
- of bulldmg 3 of the Patent Oﬂice for thls_ the pouch. '

pu daiti being malled or delivered by
e prevxous practlce of hand delivery of (¢) In addition to mg led or delivered by

: 'hand during office hours letters and other papers may
clally ‘date-stam g C - ’
official y, gate-st ped bapers has been hscon be depacited up to midnight in‘a box provided at the

tinued.” A duplicate copy of such papers may ,
be ‘hand dEIlvered See gg 104 10 02(e) and guard's desk at the 14th and E Street entrance of the
Patent Office on weekdays except. Saturdays and holl-

713.01.
The Patent Ofﬁce Z1P Code de81gnat1on days, and all papers deposited therein are considered
as rf-ceiwd in the Patent Office on the day of deposlt. o

“90231” should be used when wntmg the Patent
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,emn by the C

A print or sketch so stamped;"
mmted on antol board by the

,’,,.‘\pplxc 10
on the ack of

if the app; cation is complete (
estab wh% the ‘ﬁimg date e

1mportant when referring to_
to identify them by their filing
as by serial numbers. -
The Application ‘
the attorney or agent, if
_applicant, for each app]lc'ltlon filed, gn'mg the
- serial number, filing date, and Group to which
~ assigned. The hlmg receipt may contain nota-
- tions of apparent . ions. See §306. ,
In the Application Branch the’ ‘application
papers, with the exception of the drawing, are
: placed in a file wraﬁ)per and the data listed in
(I(O'Zareplacedt ereon. L
If a receipt of any paper ﬁled in the Paten -~ 7 02!:: Ingvthn;agfogo};);;tmogggg 3}‘ l::n ,
Office is desired. it may be obtained by enclosing application; see Rule 51. Whether or not a
;\;}t‘};;;%gm ;;,::%fg%iﬁi?é%ﬁf ;’:’ﬁdc:gsi; dra;vmcr is necessary is decided in acc.ordnnce
with the principles outlined in § 608.02.
g}&?;(ff:gﬁlﬁlte on the card and place it in the The 1‘?_pphcatwn Branch Accmg&ia filing daie
- as of the date of receipt in the Office, to appli-
SO,:E(})];I lii:!%tllfay;{[;%n g;‘;g tolﬁe ti’: g‘;“i}t‘}?‘:‘gidab‘f _cation papers which include all of the necessary
: phcatl(l))n or ‘other document %olx)whz ch it is to l}J)e compenents of a complete application, even
“associated, For example, the document should ;hough t}here appear to h.nebeen omitted there-
 be identified by the apphcant s name(s), Serial r(zx‘?)elct);gror more hgm es of the dmwm
- No., filing date, appeal number, interference ~ (b) one or more pages of the spec‘lﬁ(at%on
mxmber, etc., and the paper should be identified {c) one or more claims.
by sp?icvamg the tvlpe the]reoit’ namely. "fﬁ%’wl§ The apparent omission is noted on the filing
gme13 ment;, appea A applica ';’" paﬁm t}r 1€ receipt mailed to applicant so that he may take
o d:;_‘f;;’;ﬁ;n e;tlg(?nlgrtl:’ Supplemental 0ath Or  4ny action in the matter which he deems ap-
~_ When papers for more than one document are rc;;::'x:te ?:;:flc ::5? olz mformal to be admitted
filed under a single cover a return addressed post £ b ¢ ive us its Rling date
~ card should be attached to the paper for each or esamination may receive as its filing date,
rcloc ment for which a ipt is desired. the date it was omgmnl]v presented only under
une e rece Pt 15 des the conditions set forth in Rule 183, dandhonly
; : when a satisfactory showing is made that a
504 Reglster of Appl:cahons [R-22] proper application coul? not beil sul;fmxtted
originally and that applicant will suffer ir-
t1;flhfo‘&tgglig:;‘;‘;nﬁfgané]:‘o?s?‘:gs“fgfpﬁp}zhf;: 1ep‘nah!e damage if the filing date %ought, is
- pears to belong. A list ofr all applications hot accorded. :

_arran by serial numbers as well as an ; :
alphabetically arranged card index of the ap- =~ 506.01 kRemrn of Incomplete Appli-

If the appi ation papers are too mformal
to warrant their being forwarded to the proper
E\amlmng Group, they are not given a serial
number, but the case is held in the Application
Branch as an incomplete application and the -
atto ‘or agent, if any, otherwise the appl- ‘ :
: mformed of the shortcommgs of the

‘plicants is kept by the Application Branch cation

and the identification of the Group to which

each application is sent is made part of this  If a request is made, the parts of an incom-
record. plete application are veturtied by the Applica-

tion Branch. Otherwise, the papers (and fee)

305 “Office Date” Stamp of Receipt are retained for at least six months and then
~ returned. They muy be used by applicant as

In whatever manner an appllcatlcm or any  part of a complete a,p‘)hmmon if the missing
part thereof, or an amendment, letter, or other p.nh are Jater supplied. See Rule 53.
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