Office Date” Stamp of Receipt

g mpleteness of Original APpli@ﬁO? '
3.01 Return of Incomplete ‘Application

Commissioner of Patents

Washingtor. D.C.20231 = ,
The physical location of the Office is 2021

Jefferson Davis Highway, Arlington, Virginia.

~to the Patent Office. B s

“All communications are received by the In-
coming-Mail Section of the Correspondence
and Mail Branch, which opens and distributes

all official mail.

502 Depositing Papers [R-22]

The application having been pfeparéd' and
executed, it can be sent to the Patent Office by

mail or express, or may be delivered by hand.

Amendments and other papers reach the Of-
fice by mail, or in Washington they may be
deposited in the Correspondence and Mail

~ Branch or in a box which is kept in the lobby

of building 3 of the Patent Office for this

‘The previous practice of hand delivery of
officially date-stamped papers has been discon-
tinued.
be hand delivered. See
713.01. o
~ The Patent Officc ZIP Code designation
“90231” should be used when writing the Patent

104, 710.02(e) and

cation carried the fol ng ite (y G
1, Serial numbe ecked for accuracy).
munications sent to the Patent Office remains: number {copied from

This address should not be used on mail sent

~ papers relating to a newly
 this is done, the original application papers may
~ be completely processed and more easily located

_ when the additional papers are received.

A duplicate copg§of such papers may

any matter. In addition, the
Code designation should be gi
often experiences difficnity in
-oming papers with the applicatio
they pertain. This applies espe-

ddress, status letters, and requests

i ?

xtension of time. AU A
Frequently, there are errors in the serial num-

. ber or in the Group Art Unit number, or the
_ incoming paper uses the old Grouy
number where an application has

Art Unit
; , n trans-
ferred and acted on by a different Examining

Group. i
stance to the Office if

P ;
It would be of great assi

all incoming papers.s,ert@inmg toa filed appli-

2..Gronp Art
. most recent Office Action). :

3. Name of the Examiner who prepared the

* most recent Office Action. o
4. Titleof Invention.

Tt is further requested that at least 60 days be

permitted to elapse before filing any additional

filed application. If
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 and other papers received in the Patent Office are
stamped with the date of receipt. No papers are
“Teceived in the Patent Office on Saturdays, Sundays or

holidak:’:s within the District of Columbia, L
s Mail. placed in the Patent Office pouch up “to
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