most 1mportam that the Group number
be typed on amendments and other com-
mumcatlons relating to pending applications
in order to expedite ‘the handling of mail. The
number of the Group should be placed on the
ght-hand side, opposite the Serial Number or
ne of applicant.  In view of the vast amount
mail. contmued careful attention to these
rails will do much tow.xrd avolding delay in
ndling of mail. :
_ In the Application Branch each apph:"mon
conihaATail o hif'!; meets the forrr(lial r;eqmrementc as _t(])
Tt % . mpleteness immediately given a seria
aﬁd }ﬁﬁ.ﬂIBra};ch. which opens and dlstrlbutes, o rzm%er and a filing date. Since the serial
all oiicial malls e mbers are limited to six digits, a new series
2 . SR =tarted from tlme to time. The current
502 Deposulng P apers , was started in 1960. It is therefore
in Dormnt when referring to application files,
identify them by then‘ filing dates as well
2= by serial numbers.
The Application Branch mails a recelpt to
attorney or agent. if any. other\vuo to the
lic ant, for each application filed, giving the

‘The apphcatlon havmg been prepared and
executed. 1t can be sent to the Patent Office by
mail or express, or may be delivered by hand.

Amendments and other papers reach the Of-
fice by mail, or in Washington they may be
deposzted in_the Mail I)an(‘h)gl i a l;“‘ rial number, filing date. and group to which
which is kept at the Batent Office for thi aned. The filing receipt may contain nota-

pu'Ir'Ii)?éprenous practice of hand delivery of s of apparent omissions.  See 506.
1 o
officially date-stamped papers has been discon- njlzr:hsv;?ﬁ)?]hfa_“?n tBl ane gltéhed “F:I‘)h‘;‘tm"
w1, A duplicate copy of such papers may P 16 ext e{) ton o1 1ae drawing. are
rmurf ; SI i ]rI‘wl 3 nlaced in a jacket and the data listed in 511 02
13412(.) 311' deh\ered : See 104, T16.0 (e) an are placed thereon
ided, . 8
Riule oo Reecipt of Tetters and papers,  in) Lettors 504 Register of Applicalions
and orher ‘papers received in the Parent Offtee fre
stamped with the date of receipt.  No poajel  pré
recoived in the Patent Office on Raturdays, Bundays of
holidsw< within the District of Coinmbia,
Sy Moy placed in the Patent Offiee poneh up o
it on weekdays, exeepting holidayy, by the post
Washington, D.C. serving the Patent Office,
ored as having been recejved cincthe Patent
Office on the day it was so placed in the pouch,
(e Inoaddition to being mailed “or delivered by
hand during office hours, letters nud other papers way =ne- ot g9 .
he depwwsited up to midnight in & box provided -t the 505 “Office Date Smmp of Recelpt
guard's desk at the 14th and ‘E Street entranee of the Tn whatever manner an application or any
Yatent Office on weekdays except Sarurdays aud holi- part thereof, or an amendment, letter, or other

The Application Branch assigns the applica-
o to the examining group to which it ap-
vears to belong, - A “lst of all applications
rranged by serial numbers as well as an
!‘nfwnmll arranged ecard index of the ap-
icants is kept. by the Applieation Branch
sl the h}(»ntm(ulmm of the group to which
each application is sent is tade part of this
record,

B
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