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501 Papers Received by Ml Branch

ANl communications are received by the In-
eong' -Mail Section of the Co
and Mail Branch, which opens and distributes
all official mail. :
502 Depositing Papers
The application having been prepared and
executed, 1t can be sent to the Patent Office b
mail or express, or may be delivered by hand.
Amendments and other papers reach the Of-
fice by mail, or in Washington they may be
depostted in the Mail Branch or in a box
which is kept at the Patent Office for this

u .
P %;l)':e previous practice of hand delivery of
officially date-stamped papers has been discon-
tinued. A duplicate copy of such papers may
be hand delivered. See 104, 710.02(e}) and
713.01.

Rulc 6. Receipt of letters and papers. {(a} Letters
and other papers received in the Patent Cffice are
stamped with the date of receipt, No papers are
received in the Patent Office on Saturdays, Sundays or
holidays within the District of Columbia.

{b) Mail placed in the Patent Office pouch up to
midnight on weekdays, excepting holidays, by the post
office at Washington, I).C., serving the Patent Office,
is considered as baving been received in the Patent
Office on the day it was so placed in the pouch.

(¢} In addition to being mailed or delivered by
hand during office hours, letters and other papers may
be deposited up to midnight in a box provided at the
guard’s desk at the j4th and E Street entrance of the
Patent Office on weekdays except Baturdays and holi-

FHHE

31

datys, #nd ‘ail. papets déposited thereln are: considered
s received in the Patent Office on the day of deposit.
503  Serial Number and Filing Beceipt
It is most important that the Group number
be typed on smendments and other com-

munications relating to pending applications
in order to expedite the hmhng of xgail;f The
number of the Group should be placed on the
right-hand side, opposite the Serial Number or
name of applicant. In view of the vast arhount

of ‘mail, continued careful attention to these
details will do pineh towsrd avoiding delsy in
handling of mail, 0 o oo

In the Application Branch each pplication
which meéets the formal requirements as to
completeness 19 immedistely given a serial
number and & filing date.  Sinca the serisl
numbers are limited to six digits, a new series
is started from time to time. The current
series was started in 1960. It is' therefore
im t, when referring to application files,
to identify them by their filing dates as well
as by serial numbers. ‘

e Application Branch mails a receipt to
the attorney or agent, if any, otherwise to the
applicant, for each application filed, giving the
serial number, filing date, and group to which
assigned. The filing receipt may contain nota-
tions of apparent omissions. See 506. ;

In the Application Branch the application
papers, with the exception of the drawing, are
placed in a jacket and the data listed in 717.02
are placed thereon. :

504 Register of Applieations

The Application Branch assigns the applica-
tion to the examining group to which it ap-
pears to belong. A list of all applications
amn%:d li{,sezfial numbers as well as an
alphabetically arranged card index of the ap-
plicants is kept by the Application Branch
and the identification of the group to which
each application is sent is made part of this
record.

505 “Office Date” Stamp of Receipt

In whatever manner an application or any
part thereof, or an amendment, letter, or other
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;mzm th,e f‘ﬁlmg date.”

ﬂw proper
t given &
Application

of the

-date of in the Oﬁm, to apphcatm
papers wb;eh inc ude all of the necessary com-
ponents of & complete apphcatmn, ewen though
thg:r appear to have. been omxtted therefmm

(a) one or more ﬁgures of ths dra.wmg

b) one or more pages of the specxﬁcatwn

¢) one or more claims. -
The apperent omission is. noted on the ﬁlmg
receipt mailed to applicant so that he mey take
any action in the matter which he deems ap-
propriate or necessary.

-An application too mfarmal to be admitted
fg: dexammatxon may reeelu ve as ﬁﬁhlng d?ite,
¢ atextwasougma y presented only under
the conditions set forth in Rule 183, and only
when 3 satisfactory showing is made that a
proper application could net  bs sabmitted
originally and that o phcant will suffer ir-
reparable’ dama,ge if the ﬁlmg date sought is
not accorded.

506.01 Return of Incomplete Appli-
uﬁnn
If a request is made, the parts of an incom-

plete application are returned by the Applica-
tion Branch. Otherwise, the papers (and fee)
are retained for at least six months and then
returned. They may be used by applicant as
part of & complete ap; hcatnm if the missing
parts are later snpph See Rule 53.
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if the apphcaxaan is compl&e (Sea 5); | o8 p; the

% lwatmn and the

Dra ‘
- notation (608.02(a) and ﬁG&Oﬁib)
If the drawings are so informal that they
may not serve for exathination purposes or for
the purpose of recelving & filing date, the

Draftsman writes in lead pencil on the margin
of the drawing “Inf.” (Info ,al) ’I‘hé draw-
are then 18

Branch, whmh writes, pplicant. ths
apphcatmn is incomplete and will not .,be gmex!
a date and serial number untll 2 proper dmw—
mg 18 ﬁled e

S(B “ Dismbntmn "

tign: Branch; haa ;
pmts A%e%t eadi wings ‘fﬂ" complets

8 es £ @z‘mts . the fils
mled nmi femrda& m ths prape A,eexamn
ining group. '

When a new or substxtute dmwmg is re-
ceived, a print is made and forwarded to the
Gmup to be placed m tbe ﬁle 28 an olﬁcml

paper
As to the procedure to be followed whan a
model is ﬁled see 60803 and 608.03(a). ‘

508.01 Papers Sent to Wrong Group

Drawings, amendments and other papers
that are delivered to Groups to which they do
not belong should be promptly returned to the
Application Branch for re-routing. Papers
may be forwarded to the correct destmanon,
if known.

A terminal disclaimer should not be routed
directly to an Examining Group. If such a
paper (without the file) is received, it should
be promptly forwarded without the ﬁle to the
Issue and Gazette Branch.

508.02 Papers Received After Patent-
ing or Abandonment

After an application is pstented or aban-
doned, any incoming communication which is
not to become part of the record is sent ¢o

Correspondence and Mail Branch for han-
dlxg with the status of the application indi-
thereon.






