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Disclosure Document Deposit Request 
Mail to: 
              Mail Stop DD 
              Commissioner for Patents 
              P.O. Box 1450 
              Alexandria, VA 22313-1450 
 
Inventor(s):                                                                                                                                                                         
 
Title of Invention:                                                                                                                                                                 
 
Enclosed is a disclosure of the above-titled invention consisting of                             sheets of description and 
                     sheets of drawings. A check or money order in the amount of                         is enclosed to cover 
the fee (37 CFR 1.21(c)). 
 
The undersigned, being a named inventor of the disclosed invention, requests that the enclosed papers be 
accepted under the Disclosure Document Program, and that they be preserved for a period of two years. 
 
                                                                                                                                                                                                       
Signature of Inventor                                                                             Address 
 
                                                                                                                                                                                                     
Typed or printed name                                                                          Address 
 
                                                                                                                                                                                                    
Date                                                                                                      City, State, Zip 
 

NOTICE OF INVENTORS 
 

It should be clearly understood that a Disclosure Document is not a patent application, nor will its receipt date in any way become the effective 
filing date of a later filed patent application. A Disclosure Document may be relied upon only as evidence of conception of an invention and a 
patent application should be diligently filed if patent protection is desired. 
 
Your Disclosure Document will be retained for two years after the date it was received by the United States Patent and Trademark Office 
(USPTO) and will be destroyed thereafter unless it is referred to in a related patent application filed within the two-year period. The Disclosure 
Document may be referred to by way of a letter of transmittal in a new patent application or by a separate letter filed in a pending application. 
Unless it is desired to have the USPTO retain the Disclosure Document beyond the two-year period, it is not required that it be referred to in 
the patent application. 
 
The two-year retention period should not be considered to be a "grace period" during which the inventor can wait to file his/her patent 
application without possible loss of benefits. It must be recognized that in establishing priority of invention an affidavit or testimony referring to 
a Disclosure Document must usually also establish diligence in completing the invention or in filing the patent application since the filing of the 
Disclosure Document. 
 
If you are not familiar with what is considered to be "diligence in completing the invention" or "reduction to practice" under the patent law or if 
you have other questions about patent matters, you are advised to consult with an attorney or agent registered to practice before the USPTO. 
The publication, Attorneys and Agents Registered to Practice Before the United States Patent and Trademark Office, is available from the 
Superintendent of Documents, Washington, DC 20402. Patent attorneys and agents are also listed in the telephone directory of most major 
cities. Also, many large cities have associations of patent attorneys which may be consulted. 
 
You are also reminded that any public use or sale in the United States or publication of your invention anywhere in the world more 
than one year prior to the filing of a patent application on that invention will prohibit the granting of a patent on it. 
 
Disclosures of inventions which have been understood and witnessed by persons and/or notarized are other examples of evidence which may 
also be used to establish priority. 
 
There is a nationwide network of Patent and Trademark Depository Libraries (PTDLs), which have collections of patents and patent-related 
reference materials available to the public, including automated access to USPTO databases. Publications such as General Information 
Concerning Patents are available at the PTDLs, as well as the USPTO's Web site at www.uspto.gov. To find out the location of the PTDL 
closest to you, please consult the complete listing of all PTDLs that appears on the USPTO's Web site or in every issue of the Official Gazette, 
or call the USPTO's General Information Services at 800-PTO-9199 (800-786-9199) or 703 308-HELP (703-308-4357). To ensure assistance 
from a PTDL staff member, you may wish to contact a PTDL prior to visiting to learn about its collections, services, and hours. 
Burden Hour Statement: This collection of information is used to file (and by the USPTO to process) Disclosure Document Deposit Requests. Confidentiality is 
governed by 35 U.S.C. 122 and 37 CFR 1.14. This collection is estimated to take 12 minutes to complete, including gathering, preparing, and submitting the 
completed application form to the USPTO. Time will vary depending upon the individual case. Any comments on the amount of time you require to complete this 
form and/or suggestions for reducing this burden, should be sent to the Chief Information Officer, U.S. Patent and Trademark Office, U.S. Department of 
Commerce, P.O. Box 1450, Alexandria, VA 22313-1450. DO NOT SEND FEES OR COMPLETED FORMS TO THIS ADDRESS.  SEND TO:  Mail Stop DD, 
Commissioner for Patents, P.O. Box 1450, Alexandria, VA 22313-1450. 
 

If you need assistance in completing the form, call 1-800-PTO-9199 and select option 2. 
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Privacy Act Statement 

The Privacy Act of 1974 (P.L. 93-579) requires that you be given certain information in connection 
with your submission of the attached form related to a patent application or patent. Accordingly, 
pursuant to the requirements of the Act, please be advised that: (1) the general authority for the 
collection of this information is 35 U.S.C. 2(b)(2); (2) furnishing of the information solicited is voluntary; 
and (3) the principal purpose for which the information is used by the U.S. Patent and Trademark 
Office is to process and/or examine your submission related to a patent application or patent. If you do 
not furnish the requested information, the U.S. Patent and Trademark Office may not be able to 
process and/or examine your submission, which may result in termination of proceedings or 
abandonment of the application or expiration of the patent.  

The information provided by you in this form will be subject to the following routine uses: 

1. The information on this form will be treated confidentially to the extent allowed under the 
Freedom of Information Act (5 U.S.C. 552) and the Privacy Act (5 U.S.C 552a). Records from 
this system of records may be disclosed to the Department of Justice to determine whether 
disclosure of these records is required by the Freedom of Information Act. 

2. A record from this system of records may be disclosed, as a routine use, in the course of 
presenting evidence to a court, magistrate, or administrative tribunal, including disclosures to 
opposing counsel in the course of settlement negotiations. 

3. A record in this system of records may be disclosed, as a routine use, to a Member of 
Congress submitting a request involving an individual, to whom the record pertains, when the 
individual has requested assistance from the Member with respect to the subject matter of the 
record. 

4. A record in this system of records may be disclosed, as a routine use, to a contractor of the 
Agency having need for the information in order to perform a contract. Recipients of 
information shall be required to comply with the requirements of the Privacy Act of 1974, as 
amended, pursuant to 5 U.S.C. 552a(m). 

5. A record related to an International Application filed under the Patent Cooperation Treaty in 
this system of records may be disclosed, as a routine use, to the International Bureau of the 
World Intellectual Property Organization, pursuant to the Patent Cooperation Treaty. 

6. A record in this system of records may be disclosed, as a routine use, to another federal 
agency for purposes of National Security review (35 U.S.C. 181) and for review pursuant to 
the Atomic Energy Act (42 U.S.C. 218(c)). 

7. A record from this system of records may be disclosed, as a routine use, to the Administrator, 
General Services, or his/her designee, during an inspection of records conducted by GSA as 
part of that agency’s responsibility to recommend improvements in records management 
practices and programs, under authority of 44 U.S.C. 2904 and 2906. Such disclosure shall 
be made in accordance with the GSA regulations governing inspection of records for this 
purpose, and any other relevant (i.e., GSA or Commerce) directive. Such disclosure shall not 
be used to make determinations about individuals. 

8. A record from this system of records may be disclosed, as a routine use, to the public after 
either publication of the application pursuant to 35 U.S.C. 122(b) or issuance of a patent 
pursuant to 35 U.S.C. 151. Further, a record may be disclosed, subject to the limitations of 37 
CFR 1.14, as a routine use, to the public if the record was filed in an application which 
became abandoned or in which the proceedings were terminated and which application is 
referenced by either a published application, an application open to public inspection or an 
issued patent.  

9. A record from this system of records may be disclosed, as a routine use, to a Federal, State, 
or local law enforcement agency, if the USPTO becomes aware of a violation or potential 
violation of law or regulation. 

 


